J{015KHOCTHOM perjiaMeHT
CIelHAJHCTA (CTapLieii) rPyNIbI J0JKHOCTEH 0TAeIa KaApPoB, NPOPHIAKTHKHA
KOPPYNIHOHHBIX H MHBIX IPABOHAPYILICHHIT U 0€30IIaACHOCTH
Me:xpaiionnoit U®OHC Poccnu Ne 30 mo Cankr-Ilerepoypry

1. O0mue mooKeHUs

1. JomxHOCTh (peepaibHON TOCYIapCTBEHHOW TpakJAaHCKON CIy»KObl (fayee -
rpaKaaHcKas ciyx0a) crienuagucTa OTAeNa KaJpoB, NPOPMIAKTUKNA KOPPYHIIMOHHBIX U
MHBIX TNpaBoHapyuieHuil n Oe3omacHoctH Mexpaiionnoit UPHC Poccum Ne 30 mo
Cankt-IlerepOypry OTHOCHTCS K CTapuieil Tpymre JAOJKHOCTEH TpaXAaHCKOM CITYKObI
KaTEerOpUU «CTICIIUATTUCTHI».

Peructpaumonnsii Homep (koa) JopkHOCTH 1o Peectpy  momkHOcTel
denepanbHOl TOCYAApPCTBEHHON TpakIaHCKOW CIIyXObl, YTBEPKICHHOMY YKa3oMm
IIpesunenta Poccuiickoit @enepannu ot 31.12.2005 Ne 1574 «O Peectpe nomxHOCTEH
benepanbHO TOCYIapCTBEHHOM IPakIaHCKON CITY>KOBI» -

2. OO6nactb mpodecCHOHATBHON CIy)KEOHOW NESITeNbHOCTH CIIEeIHAIINCTA:
peryJupoBaHUE HAJIOTOBOM JI€ATEILHOCTH.

3. Buag mnpodeccroHanmbHOW  CIyXKeOHOW  NEATETbHOCTH  TPaXJTaHCKOTO
CIIy’alllero: KaJpoBO€ JEJONpPOU3BOJCTBO. PerynupoBaHue B cdepe NPOXOKICHHS
rOCY/IapCTBEHHOM rpakIaHCKOMN CITYKOBI.

4. Ha3HayeHWe Ha JOJHDKHOCTh U OCBOOOXIEHHE OT JIOJDKHOCTH CHEIUAINCTA
ocyuiecTBisgercs HayaabHUKOM MexpaiionHoit M®PHC Poccum Ne30 mo Cankr-
[TeTepOypry (nanee - Mucnekuus).

5. Cneuuanuct HENOCPEICTBEHHO NOAUYMHSIETCS HAuyaJbHUKY OTHAENa KaJpoB,
npOoGUIAKTUKHI KOPPYIIIMOHHBIX U MHBIX MPABOHAPYIICHUH 1 0€30MaCHOCTH.

II. KBasiu¢ukanumonHbie TpeOOBaHUS /ISl 3aMelIeHUs
HOJIGKHOCTH TPAKAAHCKOM CJIYKObI

6. Jlns 3amMenieHuss JTOJDKHOCTH CIEHUANIKMCTa YCTAHABIMBAIOTCS CIEAYIOIINE
TpeOOBaHUS:

6.1. Hanmune Beicmiero oOpa3oBaHUs MO  CIEUUATBHOCTH, HAIPABICHUIO
NOJATOTOBKH (YKPYIHEHHBIM TpYIIaM CHEIUANIbHOCTEH M HaIlpaBiICHU MOATOTOBKH):
IOPUCIIPYAECHIIMS, SKOHOMUKA U yIIPABICHUE.

6.2. be3 mpenbsiBieHus TpeOOBAaHUS K CTaXKY.

6.3. Hannure 6a30BbIX 3HAHMI: rOCYAapCTBEHHOTO si3blka Poccuiickoit @enepanuu
(pycckoro s3wika); ocHoB Konctutynum Poccuiickoit denepanun, 3aKkoHOIATENbCTBA O
Ipa)XIaHCKOM cy»0e, 3aKOHOJATEeNILCTBA O MPOTHUBOJACHCTBIM KOPPYIILIUHU; TPEOOBaHHS
K 3HAHUSIM U YMEHHSIM B 00JIaCTH MH(pOPMAIIMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH;
TpeOoBaHUsl K OOLIMM M YIPABJICHUYECKUM YMEHUSIM, CBUACTEIHCTBYIOLUIMM O HAJIUYUU
HEOO0XOAUMBIX TPO(PECCHOHANBHBIX U TUYHOCTHBIX KaYEeCTB.

6.4. Hanmnune mpogeccuoHanbHbIX 3HaHUM:

6.4.1. B cdepe 3akoHonarensctBa Poccuiickoii ®eneparuu:

®enepanbupiii 3akoH oT 28.03.1998 Ne 53-®3 «O BOMHCKOW OO0S3aHHOCTH U
BOEHHOM CITyX)0e»;

®enepanbHblii 3aK0H 0T 27.05.1998 Ne 76-@3 «O crtaryce BOEHHOCTYKallUX;
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Tpynosoii koaekc Poccuiickoit ®enepaunn ot 30.12.2001 Ne 197-03;

®denepanbupiii 3ak0H oT 27.5.2003 Ne 58-®3 «O cucreme rocyaapcTBEHHOU
cny0n1 Poccuiickoit @eneparuny;,

®enepanbublil 3aK0H 0T 27.07.2004 Ne 79-03 «O rocyaapcTBEHHOHN I'paXaaHCKOM
cnyx6e Poccutickoit @enepanumy;

®enepanbublii 3akoH oT 02.05.2006 Ne 59-®3 «O mnopsigke pacCMOTpPEHHS
obOparenuii rpaxkan Poccuiickoit @enepannny;

OenepanbHplid 3akoH OT 29.12.2006 Ne 255-D3 «O06 00s3aTEILHOM COIMATHLHOM
CTpaxOBaHUM Ha clTyyall BpEMEHHOW HETPYOCTIOCOOHOCTH U B CBSI3U C MAaTEPUHCTBOMY;

Oenepanbupii  3ak0H  oT  25.12.2008 Ne 273-®3 «O npoTHBOAECUCTBUU
KOPPYIILIHHY;

Oenepanbhbiii 3ak0H OT 03.12.2012 Ne 230-D3 «O KOHTpOJE 32 COOTBETCTBHEM
Pacxo/I0B JIML, 3aMEIAIOIINX FOCYJapPCTBEHHbIE JOJKHOCTH, M MHBIX JIUI UX 10X0JIaM»;

®enepanpapiii 3akoH  oT  07.05.2013 Noe 79-®d3 «O 3ampere OTOCIBHBIM
KaTeropusiM JIUI] OTKPHIBAaTh U UMETh cUeTa (BKJIAJbl), XPAHUTh HAJIMYHBIC JECHEKHbBIC
CpelIcTBa W IIEHHOCTHM B MHOCTPAHHBIX OaHKaX, paclOJIOKEHHBIX 3a TMpeaeIaMu
tepputopun Poccuiickoit deneparuu, BianeTh U (WIM) MOJIB30BATHCA MHOCTPAHHBIMU
(YHAHCOBBIMU UHCTPYMEHTAMHUY;

Vkas3 Ilpesuaenta Poccuiickoit ®eneparuu ot 01.02.2005 Ne 110 «O npoBeaeHuu
aTTeCTallMy rOCYJapCTBEHHBIX IPaXAaHCKUX ciaykamux Poccuiickoit denepanun»;

Vka3 I[Ipesunenra Poccuiickont @eneparuu ot 01.02.2005 Ne 112 «O koHKypce Ha
3aMeIllEeHUe BaKaHTHOW  JOJDKHOCTH TOCYJAapCTBEHHOW  TIPaKJAHCKON  CIIykKObI
Poccuiickoit @enepaunny;

Vka3 IIpesunenta Poccuiickont @enepamuu ot 01.02.2005 Ne 113 «O nopsiake
MPUCBOEHUS U COXPAHEHUS KJIACCHBIX YMHOB TOCYAAPCTBEHHOM TPa)KIaHCKOW CIY>KObI
Poccuiickoit ®enepanuu GpeaepaibHbIM FOCYAAPCTBEHHBIM TPAXKIAHCKUM CITYKAIIAM;

Vka3 Ilpesumenta Poccuiickoii ®eneparuu ot 30.05.2005 Ne 609 «O6
yTBepxkacHNU [lo0keHnsT 0 MepCOHATBHBIX JAaHHBIX TOCYIapPCTBEHHOTO T'PaKIaHCKOTO
cinyxaiero Poccuiickon denepannu U BEJCHUN €0 JJUYHOTO 11y,

Vka3 Ilpesuaenta Poccuiickoit deneparuu ot 18.07.2005 Ne 813 «O mopsinke u
YCJIOBUSIX KOMaHIUPOBaHUs (peepaabHbIX TOCYIapCTBEHHBIX TPAKIAHCKUX CITYKAIUX);

Vka3 Ilpesunenta Poccuiickoir @eneparuu ot 31.12.2005 Ne 1574 «O Peectpe
TOJKHOCTEH (hefiepalibHOM rocyJapCTBEHHON TPaXaaHCKOUW CITY>KOBI»;

VYka3 [lpesunenta Poccuiickoit ®enepanun ot 25.07.2006 Ne 763 «O neHexHOM
cojiepkaHuu (peiepanbHBIX TOCYAAPCTBEHHBIX TPAXKIAHCKUX CITYKAITUX);

Vka3 Ilpesupenta Poccuiickoit ®enepanmu ot 19.11.2007 Ne 1532 «O6
MCYMCIIEHUU CTa)ka TOCYJapCTBEHHOM IpaxaaHckoil ciyxObl Poccuiickoit ®@enepanuu
JUIL  YCTAaHOBJICHHMS TOCYAApPCTBEHHBIM  TPaXIAHCKUM  CiayXamuMm Poccuiickoi
denepanny  KEMECIYHON HaI0aBKHM K JOKHOCTHOMY OKJIAAy 3a BBICIYTY JIET Ha
TOCyJIapCTBEHHOM TpaxaaHckoil ciyx0Oe Poccuiickoit ®eneparnuu, ornpeneireHus
MPOJIOJKUTEIIBHOCTH  €KETOJHOTO  JOTOJHUTENBHOTO OIUIAYMBAEMOr0 OTIyCKa 3a
BBICIYTY JIET M pa3Mepa TOOWpeHud 3a Oe3ynpeunyrdo u  3IP(PEeKTUBHYIO
roCyIapCTBEHHYIO TpakJaHCKyIo ciyx0y Poccuiickoit ®enepanmmy;

Vka3z Ilpesunenta Poccuiickoit ®epeparmu ot 18.05.2009 Ne 557 «O6
YTBEPKICHUU TEpeuHsl JOJDKHOCTEH (QeaepaabHO TOCYyIapCTBEHHOM ClyXObl, Npu
3aMeIleHUd  KOTOpBIX  (enepaibHble  TOCYJAapCTBEHHBbIE  CIIy)Kallhe  OO0s3aHbI
NPENICTABISATh CBEIEHUS O CBOMX J0XO0JaX, 00 WMYyIIecTBE M 00sS3aTelbCTBAX
UMYIIECTBEHHOTO XapakTepa, a TaKXkKe CBEACHHS O J0X0laX, 00 WMYIIECTBE U



00s3aTeNbCTBAX ~ MMYILIECTBEHHOTO  XapakTepa CBOMX Cymnpyru (cympyra) U
HECOBEPUICHHOJIETHUX JIETEN»;

Vka3 Ilpesunenta Poccuiickoit ®enepanuu ot 18.05.2009 Ne 559 «O
NpEACTaBICHUU  TpaXKJaHaMH, NPETCHAYIOIMIMMU Ha  3aMelIeHHue  JOJIKHOCTEH
denepanbHOl TOCYJapCTBEHHOM CIIykObl, ¥ (QenepalbHbIMU TOCYAapCTBEHHBIMU
CIIyXalllUMH CBEACHHUM O JI0XoAaX, 00 MMYIIECTBE U 0053aTeIbCTBAX UMYIIECTBEHHOTO
Xapaxkrepay;

Vka3 IIpesunenta Poccuiickoit @enepannn ot 21.09.2009 Ne 1065 «O mpoBepke
JIOCTOBEPHOCTH U MOJHOTHI CBEJICHUM, IPEICTABISIEMBIX TpaKJaHAMH, TPETECHAYIOIINMUI
Ha 3aMEIleHNE T0JKHOCTEN (heepabHON rocyAapCTBEHHOM CIyKOBbI, U (peiepaibHbIMU
FOCYJJapPCTBEHHBIMU CITYKaIlllUMU, U coOoeHusT (elepadbHbIMU TOCYJaPCTBEHHBIMU
CITyalllUMH TpeOOBaHUI K CITy>KEOHOMY MOBEACHHUIO;

Vka3 Ilpe3unenta Poccuiickoit @eneparuu ot 01.07.2010 Ne 821 «O xomuccusix
no  COONIIOJIGHHI0O  TpeOOBaHMW K  CIOy)KEOHOMY  TOBEACHHMIO  (eaepatbHbIX
TOCY/IapCTBEHHBIX CITYXKAIIUX U YPETYIHUPOBAHUIO KOH(DIUKTA HHTEPECOBY;

Vka3 Ilpesunenra Poccuiickoit @enepanuu ot 20.09.2010 Ne 1141 «O nepeune
JOJDKHOCTEH, Tepuoabl CIyXObl (paboThl) B KOTOPHIX BKJIIOYAIOTCS B CTax
TOCYJapCTBEHHON T'PakKJIaHCKOM CIY>KOBbI [Ji1 Ha3HAYEHUs TEHCHUH 3a BBICIYTY JET
denepaabHBIX TOCYIaPCTBEHHBIX TPAXKIAHCKUX CIYKAIIUX;

VYka3 Ilpesunenta Poccuiickoii ®eneparun ot 23.06.2014 Ne 460 «O6
yTBepkACHUU (HOPMBI CIIPABKU O J0X0JIaX, pacxojax, 00 UMYIIeCTBE U 003aTeIhCTBAX
MMYIIECTBEHHOI'0 XapaKTepa U BHECEHWHM M3MEHEHHUIl B HEKOTOpble akThl [Ipe3umenta
Poccuiickoit @enepaunny;

Vka3 Ilpesmnenta Poccuiickoin ®enepaumu ot 16.01.2017 Ne 16 «O
KBATHU(UKAITMOHHBIX TPEOOBAaHUAX K CTaXy TOCYJAPCTBEHHOW TIpakKIaHCKOW CIyKObI
WIH CTaXy pabOThI MO CIEUATbHOCTH, HATIPABJICHUIO TIOJTOTOBKU, KOTOPHIN HEOOXOIUM
JUTSI 3aMENICHUS TOJDKHOCTEH (heiepalibHOM TOCyIapCTBEHHOM IPaXKIaHCKON CITYKOBI»;

Vka3 Ilpesunenta Poccuiickoit ®enepauun ot 01.03.2017 Ne 96  «O6
yTBep)kaeHuu llomokeHust o0 KaapoBOM pesepBe (enepalibHOro TroCcydapCTBEHHOTO
opraHay;

Vka3 Ilpesupnenta Poccuiickoii ®enepaumu ot 21.02.2019 Ne 68 «O
MpoEeCCHOHATHFHOM Pa3BUTHH TOCYAAPCTBEHHBIX TPAXIAHCKUX ciyxammx Poccuiickoi
denepanuny;

[TocranoBnenue IlpaBurenscrBa Poccuiickoii @eaepanuu ot 15.09.2003 Ne 570
«O TmopsiAKe BKIIOYEHHS B CTAX TOCYAApPCTBEHHOW Tpa)XKTaHCKOW CIIYXKOBI IS
HA3HAYEHUS] TEHCUU 34 BBICIYTY JIeT (eepalibHbIX TOCYIApPCTBEHHBIX T'PAKIAHCKUX
CIy’>KalX MEePUOJIOB CIYXKObI (paboThl) B TOIDKHOCTAX (hefepanbHON rocyAapCTBEHHON
TPaKIAHCKOW CITYX)OBbI, TOCYJTapPCTBEHHBIX JOJDKHOCTAX (heepanbHOM TOCyaapCTBEHHOM
CITY>KOBI, TOCYIapCTBEHHBIX TOJDKHOCTAX (helepaibHBIX TOCYJAPCTBEHHBIX CIYXKAITUX U
JIPYTUX TOJLKHOCTAX, onpenensieMslx [Ipesunentom Poccniickoit denepanumn»;

[TocranoBnenue IlpaBurenscrBa Poccuiickoit @eaepaunu ot 30.09.2004 Ne 506
«O06 yrBepxaenuu [lonoxxenus o denepanbHON HAIOTOBOM CITykKOe»;

[TocranoBnenue IlpaBurenscrBa Poccuiickoit @eaepannu ot 27.11.2006 Ne 719
«O0 yTBEp>KICHUH TOJOKEHUSI O BOMHCKOM Y4ETe»,

[Tocranosnenue IIpaBurtenscrBa Poccuiickoit @enepaunu ot 09.01.2014 Ne 10 «O
NOpsJIKE COOOLIECHUS OT/IEIbHBIMU KAaTETOPUSIMHU JIULL O TIOJyYEHUH MOJIapKa B CBSI3U C UX
JOJDKHOCTHBIM ~ TIOJIO)KEHHEM  WJIM  HUCTIOJHEHUEM  CIIY)KEOHBIX  (JOJKHOCTHBIX)



00s13aHHOCTEH, CAa4YM U OLICHKU TMOAapKa, peanu3aiuu (BbIKYyMa) U 3a4UCICHUs CPEACTB,
BBIPYUYEHHBIX OT €r0 peaau3aiuny,

[Tocranosnenue IIpaButenscTBa Poccuiickoit ®@enepammu ot 21.01.2015 Ne 29
«O0 ytBepxaenun [lpaBun coobiieHus paborogareneM O 3aKIIOUYEHUH TPYIOBOTO WIH
Ipa)XJIaHCKO-TIPAaBOBOTO JIOTOBOpa Ha BBHIMOJIHEHHWE pPAa0OT (OKa3aHHWE YCIYyr) C
IPaXJAHUHOM, 3aMEIIABIIMM JOHKHOCTH TOCYJNAapCTBEHHOW WM MYHUIUIIAIBHOMN
CIIyOBblI, IEpeYeHb KOTOPbIX YCTAHABIMBAETCS HOPMATHBHBIMU IPAaBOBBIMH AKTaMU
Poccuiickoit @enepanumny;

[Tocranosnenue IlpaBurennbctBa Poccuiickoit ®@enepanuu ot 03.03.2017 Ne 256
«O  ¢enepanpHOl  rocymapcTBeHHOM — uHpoOpMmanmoHHOW  cucreme  «Enunas
MH(OPMALIMOHHAsl CHUCTEMa YIpaBJIEHHMsS KaJpOBBIM COCTAaBOM TOCYAapCTBEHHOMN
rpakaaHcKoi ciyx0b1 Poccuiickoit denepanumy;

[ToctranoBnenue I[lpaButenscTBa Poccuiickoit deaepamuu ot 31.03.2018 Ne 397
«O0 yTBEepKIACHUH €TMHON METOJUKU MPOBEICHNS KOHKYPCOB Ha 3aMEIlI€HNE BAKAaHTHBIX
JOJDKHOCTEH TOCYIapCTBEHHON TpakaaHCKo ciykObl Poccuiickoit ®emeparuun u
BKJIFOYEHUE B KaJPOBBIN PE3EPB rOCY1apCTBEHHBIX OPTraHOBY;

[Tocranosnenue [IpaButenscrBa Poccuiickoit deneparuum ot 15.08.2019 Ne 1056
«O eauMHOM CIeUUaIu3upPOBAHHOM MH(OPMALIMOHHOM pecypce, MpeJHa3HauYeHHOM JUIs
po(hecCHOHANBHOTO PAa3BUTHUS TOCYIAPCTBEHHBIX IPAKIAHCKUX clykamux Poccuiickoit
Denepanuny;

[Tocranosnenue [IpaButensctBa Poccuiickoit deneparuu ot 07.10.2019 Ne 1296
«O06 ytBepxkaenuu llonokeHrs 0 HACTaBHMYECTBE HA TOCYIAPCTBEHHOW T'pasKIaHCKOM
cnyx6e Poccutickoit denepanmmy;

[Tocranosnenue IIpaButensctBa Poccuiickoit denepannu ot 15.01.2020 Ne 9 «O6
YTBEPKACHUU €IMHOM METOJMKH TPOXOXKJICHUS WCIBITAaHUS Ha TOCYJapCTBEHHON
rpaxaanckoi  ciyx6e Poccuiickoit @Denpeparuu B (denepambHBIX  OpraHax
VCIIOJIHUTEIBHON BIIACTHY;

[Tocranosnenue IlpaButensctBa Poccuiickoit @eaepauuu ot 09.09.2020 Ne 1387
«O0 yTBepX/IE€HUU E€IUHONM METOJUKU TPOBEIEHUS aTTeCTAllMU TOCYIapCTBEHHBIX
rpaxJIaHCKuX ciyxamux Poccuiickon deaepaunmy;

[Ipuka3z MuHHCTEpCTBA 31paBOOXPAHEHUS U COLMAIBHOTO pa3BuTus Poccuiickon
@eneparun ot 14.12.2009 Ne 9841 «O6  yrBepknenun Ilopsaka mpoxoxKaeHUs
JACTIAaHCEPU3alUY  TOCYAAPCTBEHHBIMU TPaXJAHCKUMH  Cly)Kamumu  Poccuiickoi
denepariil 1 MYHUITUTIATBHBIMU CITYKAITUMU, TIEPEeYHS 3a00JIeBaHUMN, IPETISATCTBYIOIINX
MOCTYIUICHUIO Ha TOCYJAPCTBEHHYIO TpakJaHCKYyI0 ciyk0y Poccuiickoit denepanuu u
MYHUIUOAIBHYIO CIYKOy WM €€ TNPOXOXKIACHHIO, a Takke (QOpPMBI 3aKITIOUEHUs
MEIUIIMHCKOTO YUPEKICHUS»;

IIpuka3 MuHuCTEpCTBA 31paBOOXPAHEHUS U COLMAIIBHOIO pa3BuThs Poccuiickoi
@eneparun ot 26.12.2011 No 16481 «OO0 yTBepXKIACHUM TMOpsAAKa IMOjAcYeTa U
NOJATBEPKACHUS CTaka TOCYAAPCTBEHHOM TpaXTaHCKOM CIyXObl Ui Ha3HAUYCHUS
NICHCHUH 32 BBICIYTY JeT (heJiepatbHbIX TOCYIaPCTBEHHBIX TPAKIAHCKUX CITY)KAIIHX ),

[Tpukaz Muntpyna Poccun ot 19.05.2021 Ne 320 «O6 yTBepxkneHun (Hhopmbl,
MOPsIIKA BEICHUSI U XPAHEHUS TPYAOBBIX KHIKEKY;

[Tpuka3 Munzapasa Poccun ot 23.11.2021 Ne 10891 «O06 yrBepxkaeHuu Y cloBHii
U mnopsaka (HOpMHpPOBaHUS JIUCTKOB HETPYAOCIHOCOOHOCTH B (opMe 3JIEKTPOHHOTO
JIOKYMEHTa U BBIJIaYM JIMCTKOB HETPYAOCMOCOOHOCTH B (hOpME TIOKYMEHTa Ha OyMakHOM
HOCHUTEJIE B CIIy4asiX, YCTAHOBJIEHHBIX 3aKOHOJATENbCTBOM Poccuiickoit @enepannny;

[Tpukaz ®HC Poccum ot 11.04.2011 Ne MMB-7-4/260@ «OO0 yTBepxkneHuu



Kognekca 3Tuku M Ciry’KeOHOTO TOBENIEHUS TOCYIAPCTBEHHBIX TPAKIAHCKHUX CITYKAIIUX
denepanbHON HAJIOTOBOM CITYKOBI»;

[Tpukaz ®HC Poccum ot 22.08.2011 Noe MMB-7-4/507@ «OO0 yTBepkIeHUU
WucTpykuun o0 oOpraHu3anuu IMpoBEeACHHs ciayxkeOHoW mnpoBepku B DenepanbHoit
HAJIOTOBOM CITyX0e»;

ITpukaz ®HC Poccum ot 23.05.2012 Ne MMB-7-4/349@ «O06 yTBep:KACHHH
MeTtoauuecknx pEeKOMEH I 1o KOMIUIEKCHOM OIIEHKE (benepanbHBIX
rOCyJapCTBEHHBIX TPAXIAHCKHUX CIyKalllMX TeppPUTOPUANIbHBIX opraHoB denepanbHOil
HAJIOTOBOM CITYXKOBbI»;

[Tpuxkaz ®HC Poccun ot 01.02.2013 Ne MMB-7-4/52(@ «O06 yTBepkaeHUU
[Topsiaka paboThl ATTECTallMOHHBIX KoMUCCU DenepaibHOM HAIOTOBOM CITYKOBI»;

[Ipukaz ®HC Poccuu ot 16.06.2017 Ne MMB-7-4/511(@ «O06 yTBepXIaeHUU
[Tonoxxenuss o KagpoBoMm pe3epBe DenepanbHOH HAOTOBOM CIYXKOBI H €€
TEPPUTOPUATILHBIX OPTAaHOBY;

[Mpukaz ®HC Poccum ot 02.11.2021 Ne EN-7-10/952(@ «O6 yTBep)AcHUH
[lepeuns AOKYMEHTOB, OO0pa3yloIIUXCs B Mporecce aesrenbHoctu DenepanbHON
HAJIOTOBOM CITYKObI, €€ TEPPUTOPUATIBHBIX OPTaHOB M MOABEIOMCTBEHHBIX OpTraHU3aIni,
C YKa3aHUEM CPOKOB UX XPAHCHHUSIY;

[Tucemo Muntpyna Poccum ot 14.06.2016 Ne 18-1/10/B-3980 «O Meroauke
BCECTOPOHHEMN OLICHKH npodeccuoHanbHOU CITyeOHOU JEATEIIbHOCTH
rOCYAapCTBEHHOTO TPaXAAHCKOTO CITYKaIEr oy,

CrienuanaucT JOJDKEH 3HATh MHBIE HOPMATUBHBIE MPABOBBIE aKThl U CIY>KEOHBIC
JOKYMEHTBI, PETYJIHUPYIOIINE BOMPOCHI, CBS3aHHBIE C OOJACThIO W BUIOM €r0
poQeCCUOHATBHOM CITYKEOHOU NESITEIbHOCTH.

6.4.2. lnsle npodeccuoHallbHbIE 3HAHMS: OCHOBHBIE HANpPAaBJICHUS pPAa3BUTHUSA
rocylapcTBEeHHOU cimy»0bl Poccuiickoit denepanuu; kaapoBasi MOJIUTUKA OpraHU3AIUN
O0COOCHHOCTH OpTraHU3alMKM TPOXOXKJEHUS TOCYAapCTBEHHOW CiyxO0bl Poccuiickoit
®denepaliii; HOPMATUBHBIE U METOJMWYECKHE JOKYMEHTBI, Kacarolluecs KaJpoBOro
JIEJIONPOU3BOJICTBA; OPSIIOK COCTABJICHUS TJIaHOBO-OTYETHOM TOKYMEHTAIUU.

6.5. Hanmnure (¢yHKIMOHANBHBIX 3HAHWA: TEXHOJOTHMM OTOOpa U OICHKHU
nepcoHana; METOJbl aJanTalMi MepcoHaja; MOpPSIOK MPUCBOCHUS M COXpPaHEHUS
KJIACCHBIX YMHOB TOCYIAapCTBEHHOM Tpa)¥AaHCKOM CIIy)KObI; MOPSIOK COCTaBIEHUS
rpaduka MpOBENEHUs aTTECTAlMU TPAXKIAHCKHUX CIYXaluX; (HOPMUPOBAHUE CHCTEMBI
HACTAaBHUYECTBA B  TOCYJapCTBEHHOM  OpraHe;  HampaBieHUS U (OPMEI
npo(ecCHOHANBHOTO Pa3BUTHUS TPAKIAHCKUX CIyXallux; (GOpMUpPOBAHUE KaAPOBOTO
pe3epBa B TOCYAapCTBEHHOM OpraHe; METOJIbl IMPABOBOTO PETYJIUPOBAHUS; METOJbI
HOPMHUPOBAHHS YHUCIEHHOCTH W (POPMUPOBAHUS OPTaHU3AIMOHHO-IITATHONW CTPYKTYPHI
OopraHu3anuu; TpeOOBaHHS K BEIEHUIO JENONPOM3BOJCTBA U JOKYMEHTOOOOPOTY B
OpraHu3aluu; IpoLeaypa PACCMOTPEHHSI 0OpallleHUuH Tpak/IaH.

6.6. Hanmune 0a30BBIX YMEHMIA: YMEHHE MBICIUTH CHUCTEMHO (CTPATETHYECKH);
yMEHHE TUIaHUPOBaTh, PAIMOHAIBHO HCIOJIB30BAaTh CIY)KEOHOE BpEeMsl M JIOCTHTaTh
pe3yabTara; KOMMYHHKAaTUBHBIC YMEHHS; YMEHUE YIPABISATh U3MEHEHUSIMHU.

6.7. Hanmuune mnpodeccHoHANbHBIX YMEHHUI: OINpEAeNsaTh Meld W MPUOPUTETHI;
CHUCTEMAaTU3UPOBATh, CTPYKTYpUPOBATh u aHaJIU3UPOBATH nH(MOPMAIIHIO;
dbopMynUpoBaTh JIOTUYECKUE 3AKIIOYEHUS U BBIBOJBI 110 UTOTaM IPOBEJIECHUS aHAIIN3a;
BBISIBIIATH ~ IPUYMHHO-CJIEACTBEHHBIE  CBSI3M;  IPOTCHO3UPOBAaTh  BO3HUKHOBEHHUE
MpOOJEMHBIX CHUTYyallui; COCTaBIATh TEKYIIME U MEPCHEKTUBHBIE IUIAHBI C Y4E€TOM
HEOOXOAUMBIX PECYpPCOB, BO3MOXHBIX U3MEHEHUN OOCTOSITEILCTB U BIIMSHUS BHELIHUX



¢dakTOopoB; yMeTh pa3pematb KOH(PIWUKTHBIE CHUTyaluH;,; padoTaTh C MacCHBaMH
ANIEKTpOHHOW uHGpopManuu, WHPOPMALUOHHBIMH CHUCTEMAaMU H  HEOOXOJIMMBIM
IPOrpaMMHBIM 00€CIIEYEHHEM.

6.8. Hanmmune GpyHKIMOHATBFHBIX YMEHUHN: OpraHu3aius opopMIIeHHs JOKYMEHTOB
0 MPUEMY, TIEPEBOIY M YBOJIHHEHHIO paOOTHUKOB; IPOBEICHUE KOHKYpCa Ha 3aMeIleHUE
BAKaHTHOM JIOJDKHOCTH TPaXXTAHCKOM CIIY>KObl M BKJIIOUYEHHE B KaJpPOBBIM peE3epB;
IPOBEJICHUE aTTECTAllMU TPAXKIAHCKUX CIYXaIUX; MPOBEICHUE BCECTOPOHHEH U
KOMILJIEKCHOM OLIEHOK TpaXJAaHCKUX CJIY)KAIllUX; [PUCBOCHHUE KIIACCHBIX YHHOB
IPaXJTaHCKOW CIY>KOBI, WCYHUCICHHWE BBICIYTH JI€T; OpTaHu3alus JIOMOJHUTEIBHOTO
npodeccruoHaNbHOro 00pa30BaHus; BEACHNUE JIMYHBIX JIE], TPYAOBBIX KHUXKEK, paboTa co
CIIy’KEOHBIMU yJIOCTOBEPEHUSIMHU; IMOATOTOBKA MPOEKTOB IMPAaBOBBIX aKTOB U APYTHX
JOKYMEHTOB; paboTa B (¢eaepaabHOM TOCyIapCTBEHHOM HH(POPMALMOHHOW cHCTEME
«Enunas  uHQOpMaAlMOHHAs ~ CHUCTEMa  YOpPABJICHHUS  KaJIpOBBIM  COCTaBOM
rOCYJapCTBEHHOM TpakJaHCKoM ciaykObl Poccuiickori ®Deneparuuy; MOATOTOBKA
WH(OPMAIIMOHHBIX, CTATUYECKUX U JPYTUX MaTEepHAIOB; BEJICHUE JUYHBIX eI,
TPYIOBBIX  KHIDKEK  TPaXIAHCKUX  CIyKalmmxX, pabora co  CIyKeOHbIMU
YI0CTOBEPEHUSIMH.

1. JoxHOCTHBIE 00SI3aHHOCTH, IPABA U OTBETCTBEHHOCTH

7. OcHOBHblE TMpaBa M OOSA3aHHOCTH CIIELMATUCTA, a TaKXKE 3ampeTbl U
TpeOOBaHUs, CBS3aHHBIE C TPAXKIAHCKOW CIY>KOOW, KOTOpHIE YCTAaHOBJIEHBI B €r0
OTHOIIICHHUH, TIPETYCMOTPEeHBI cTaThsiMu 14, 15, 17, 18, 19, 20, 20.1, 20.2 denepanpHOro
3akoHa oT 27.07.2004 N 79-®3 «O rocygapcTBEHHOM TIpaKIaHCKOM cityx0e
Poccuiickoit @eaepanuny.

8. B menax peanusanuu 3a7a4 U (QYHKIHA, BO3JIOKEHHBIX HA OTIEN KaJpoOB,
npoQUIAKTUKH KOPPYNIIMOHHBIX W WHBIX MPaBOHAPYIICHUA U O€30MacHOCTH (lajnee —
Otnen), CrenuaaucT:

OcymiecTBaAsATh MOJATOTOBKY IMPAaBOBBIX akTOB VHCHEKIMH, CBSI3aHHBIX C
MPOXOXKICHUEM T'PAKIAHCKON CIYKOBI: MEpPeBOJI Ha WHYIO JIOJDKHOCTH, BKIIIOUEHHE B
KaJIpOBBIM  pe3epB, TMPEAOCTaBICHUE OTMYCKOB, HaIMpaBlIeHHWE B  CIy>KeOHbIE
KOMaHJIUPOBKH, BPEMEHHOE HCIIOJIHEHHE OOsA3aHHOCTEH, M3MEHEHUE YUYETHBIX JTaHHBIX,
U3MEHEHHE pEeXHUMa CIIY)KCOHOro mHS, W3MEHEHHE Haa0aBOK 3a 0COOBbIC YCIIOBHUS
TPAXKJIAaHCKON CIyXObl, OCBOOOXKJIEHHE OT 3aMEelIaeMON JOKHOCTH T'pakJIaHCKON
CITY>KOBI, YBOJIbBHEHUE TPAXKIAHCKOTO CIYXKAIIETo ¢ TPaKIAHCKOW CIYXKOBI, a TakkKe IO
OCHOBHOMU €SI TENbHOCTH.

OcyliecTBAsSTh HMCUUCICHHE CTa)Xa TPAKIAHCKOM CIyKObI, BKIIOYEHUSI HHBIX
MEPUOJIOB  3aMEIIEHUs JIOJDKHOCTEHW, BKIIOYAeMbBIX (3aCUMTHIBAEMBIX) B  CTaxk
roCyJapCTBEHHON TPaKIaHCKOM CIYKOBI ISl YCTAaHOBIICHUSI TPAXKIAHCKUM CIIYKaIIUM
eXeMeCAYHON HaJ0aBKU K JIOJDKHOCTHOMY OKJIAQAy 3a BBICAYTY JIET Ha TPaKJaHCKOU
ciyxo0e.

OOGecrneunBaTth IEATEIIBHOCTh KOMUCCHU T10 TIPOBEACHUIO KOHKYPCa Ha 3aMeIeHUE
BAaKaHTHBIX JIOJDKHOCTEH (enepanbHOW TOCYyJapCTBEHHOM TPa)XTaHCKOH CIYyKOBl U
BKJIFOYEHUE B KaJPOBBIN PE3EPB.

ObecneunBaTh AeSTENBHOCTh ATTECTALIMOHHON KOMHUCCHH.

OcymiecTBasATh  MOATOTOBKY JTOKYMEHTOB Il NPUCBOCHHUS KIACCHBIX YHMHOB
FPAKIAHCKUM CIY>KaILlUM.

Opranu3oBbiBaTh  MPOBEACHHWE KOMIUIEKCHOM M BCECTOPOHHEH  OILIEHOK



IPaKIAHCKUX CITYKALLUX.

OpranusoBbiBaTh U oOecneunBaTh MPO(ECCHOHATBHOE PA3BUTHE TPAKIAHCKUX
CITyXalllHX.

OcymiecTBasTh pabOTy C KaJpOBBIM PE3EPBOM.

ObecnieunBath JAesTenbHOCTh KomHccuuM IO PAacCMOTPEHHMIO MAaTE€pHAJIOB O
HarpaxJeHUH U MOOIPEHUH I'PAXKIAHCKUX CIYXKAIIUX.

O¢opMIIsATh JOKYMEHTHI U JIeJa Cly>KEOHBIX TPOBEPOK.

OdopMiATh TOKYMEHTHI Il Ha3HAYEHHs MEHCUM 3a BBICIYTY JIET TPAXKAAHCKUX
CITy’KalTHX.

OcCylecTBAATh Y4YET TpaXIAHCKUX CIyXallluX C HCIOJb30BaHUEM (PopM
CTaTUCTUYECKOU U BETOMCTBEHHON OTYETHOCTH.

Ocy1miecTBasATh MOATOTOBKY HH(MOPMAIIMOHHBIX U aHATUTHYECKUX MATEpUANIOB 110
BOIIPOCaM, HaXOALIMMCs B KoMreTeHuun OTaena.

OcymiecTBissTh B Mpefeliax CBOEH  KOMIIETEHIIMM  B3aUMOJIEHCTBUE C
PaBOOXPAHUTEIbHBIMM ~OpraHaMM, a TaKke C TEPPUTOPUAIbHBIMU OpraHaMu
deneparbHOrO0 rOCYAapCTBEHHOIO OpraHa, ¢ rpa)J1aHaMi, HHCTUTYTaMHU TI'pa)kJIaHCKOTO
oOuiecTBa, HAYYHBIMU U APYTUMH OpPTraHU3ALMSIMH.

Ocy1ecTBIsATh BEACHUE TPYIOBbIX KHUKEK.

OcymecTBasaTh (HOPMUPOBAHNE U BEACHUE JTUUYHBIX /1€ TPAXKIAHCKUX CIIYKALIUX:
OpUeM, Y4eT JIMYHBIX JIeJ, MOCTYMAIOUIMX C IMPEKHEro MecTa CIyXKObl TpakJaHCKUX
CIIy’alllUX, HAaIlpaBJICHHE 3allPOCOB O Mepeaaye JUYHbIX A€, MOATOTOBKA JIUYHBIX e K
nepezaye B Ipyroi rocyJapCTBEHHbIH OpraH, MHBEHTApHU3aLHsl.

OcylecTBIATh BEACHUE PEECTPA IPAKIAHCKUX CIIYKAILUX.

OcyiecTBasATh 0pOPMIIEHUE U BbIIaYy CIYKEOHBIX YAOCTOBEPEHUN IPakJaHCKUX
CITyXallHX.

Ocy1iecTBasATh MOATOTOBKY U BeJIeHHE rpaduKa eKeroHbIX OTITYCKOB.

Ocy1ecTBIATh BEACHNE HACTABHUYECTBA.

OcyiecTBasAT OQPOPMIICHHE U YUET JUCTKOB HETPYAOCIOCOOHOCTH

KoHcynbTHpoBaTh TOCYIapCTBEHHBIX TIPaXKJAHCKUX CIYXKAIlUX II0 BOIPOCAM
OPOXOXKJEHUSI TOCYIApCTBEHHON TpakIaHCKOM CIyXObl, a TaKXe II0 BOIPOCaM,
CBSA3aHHBIM C NMPUMEHEHUEM Ha NPAKTHUKE TpeOOBaHUI K CIy:KeOHOMY IOBEJIEHUIO U
o0LMX  MPUHIMUIIOB  CIYKEOHOTO  MOBEJIEHUS  TOCYJAPCTBEHHBIX  CIYKalUX,
yTBepKaeHHBIX YKazoM [Ipesunenta Poccuiickoii @enepanuu ot 12.08.2002 No 885.

OcymiecTBisATh paccMOTpeHHE OOpalleHHil OpPraHoB TOCYAAPCTBEHHON BIIACTH
cyobexktoB  Poccuiickoit  ®enepanuu, OpraHoB  MECTHOTO  CaMOYIpaBJIEeHUS,
TEPPUTOPHUATILHBIX OPTaHOB (heJepaNbHBIX OPTraHOB MCIIOJHUTENBHON BIIACTH, TPaKIaH,
OpraHu3aluii M TPaKJAHCKUX CIY)KAIUX, B3aUMOJEHCTBHUE C MPAaBOOXPAHUTEIbHBIMU
opraHamH 1o BOIpocaM, HaXoAsKUMcsl B komneteHuuu Otena.

OcyiecTBasATh BEJCHUE ACIONPOU3BOJICTBA, XpPAaHEHUE HOMEHKJIATYPHBIX AeN U
nepenady B apxuB JokymMmeHToB Otjena.

OcymectBnsaTh odopmieHHe CiayxeOHOW JokyMeHTamuu ¢ Tpupom «Jlms
CITy’KEOHOT0 MOJIb30BAHUS.

OcymecTBisTh  pabOTy 1O  KOMIUIEKTOBAHMIO, XPAaHEHHUIO, Y4YeTy U
UCTIOJIb30BAHUIO APXUBHBIX JTOKYMEHTOB, OOPa30BaBIIUXCSA B IPOILECCE NEATEIbHOCTU
Ortnaena.

Ocy1iecTBisATh NMOJy4eHUE, 00paboOTKy, XpaHeHHe, Iepegady M Jrobdoe Jpyroe
UCIOJIb30BAHUE MEPCOHAJBHBIX JIaHHBIX B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuniickon @enepanyu.



Bemonnasate TpeGoBanus WHGOPMAIMOHHOW 0€30MacHOCTH TpU OOPALICHHH C
KOH(HIEHIMAIbHBIMU CBEJCHUSMHU.

Hcnonp3oBath B pabote nHpopmannonusie pecypebl AUC «Hainor-3», Kommiekc
«Kagper» T «IKC», Lotus Notes, Koncynbrant Ilmoc B COOTBETCTBUHM C
JOJDKHOCTHBIMH O0SI3aHHOCTSIMH.

Hcnons3oBath B palboTe (QenepaqbHyl0 TOCYJapCTBEHHYIO HH(POPMALMOHHYIO
cuctemy «EnuHasg wuHQOpMalMOHHAs CcUCTEMa YIpPaBICHHUS KaJpOBBIM COCTAaBOM
rocyJIapCTBEHHOH TpakIaHCKOM ciyk0b1 Poccuiickoit deaepammmy.

CobOmomate  ciayxkeOHbIM  pacnopsiiok  MHcmeknuu, — NpOmycKHOM U
BHYTPUOOBEKTOBBIN PEKUM.

VYBenoOMIIATh NMPEACTaBUTENS HAaHUMATENsl 000 BCEX CIIydasX oOpalleHUs K HEMY
KaKUX-TMOO JHMII B LEISIX CKIOHEHUS €ro K COBEpLICHHIO KOPPYIIIMOHHBIX
IIPABOHAPYILLIECHUM.

NcnonusaTe 006513aHHOCTH BpEMEHHO OTCYTCTBYIOIIEro paboTHUKa OTaena.

Ocy1iecTBIsATh UHBIE MOJHOMOYMS B COOTBETCTBHM C OOJIACTBIO M BHJIOM €rO
npoeCCHOHAIBHOM  CIIy>)KeOHOW ~ JIeATeNIbHOCTH,  €CIAM  Takue  IOJHOMOYHS
IIPEAYCMOTPEHBI IEUCTBYIOIIUM 3aKOHOAATENBCTBOM Poccuiickon denepannn.

9. B 1ieax UCIOJHEHUS BO3JI0KEHHBIX JOJKHOCTHBIX O0S3aHHOCTEHN CIIEIIHAIICT
MMEET MPaBo:

OCYILIECTBIISATh MIPaBa, 3a(UKCUPOBAHHBIEC B CIIYKEOHOM KOHTPAKTE;

M0JIy4aTh W HANpPaBJIATh B YCTAHOBJIEHHOM MOPSAKE MHPOPMALIUIO U MaTEpHUAIIbI,
HE00XOAUMBIE JUIsl HCIIOTHEHMSI TOJDKHOCTHBIX 00S3aHHOCTEH;

TpeOoBaTh B YCTaHOBJICHHOM TMOpPAJKE OT HAYAIBHUKOB CTPYKTYPHBIX
nojpazaeneHnii Mucnekuuu U Apyrux JOJKHOCTHBIX JML MHCnekuuu npencraBieHus
MaTepUaoB, CBEICHUM, 3aKIIOUYEHUN, HEOOXOAMMBIX JIi peaju3alydd BO3J0KEHHBIX
3anad u pynkumii Otaena;

y4acTBOBATh B OOCYKACHUU TEKYIUX U MEPCHEKTUBHBIX IJIAHOB PabOTHI;

MoJiyyaTh JOCTyH K JOKYMEHTaM U MaTepuajaMm, COJEpKalluM CBEACHMUS,
OTHOCSIIIIMECS K CIIY)KeOHOU TaliHe, B cocTaBe U 00beMe, HEOOXOAMMOM TSI BBITIOJTHCHUS
CBOMX JIOJKHOCTHBIX 00513aHHOCTEH;

MpeICTaBUTEILCTBOBATh OT UMeHH OT/ena 1o BOmpocaM, BXOJASIIUM B KPYT €ro
00s13aHHOCTEHN, B TEPPUTOPUATBHBIX HAJIOTOBBIX OpraHax U JPYruX OpraHu3alusix;

NPUHUMATh Y4acTHE B COBEUIAHMAX MO OOCYKICHHIO BOIIPOCOB, CBA3AHHBIX C
HanpasJIeHUEM JesTenbHocT OTaena.

10. Cnenmamuct OCYIIECTBISET HWHbIE MpaBa W UCIHOJHSAET OOS3aHHOCTH,
IIPEAYCMOTPEHHbIE 3akoHOonaTenbcTBOM Poccuiickont denepannu, Ilonoxkenuem o
denepanbHON HAJIOTOBOM Cyk0e€, YTBEp)KICHHBIM IOCTaHOBJIEHHEM IlpaBuTenbcTBa
Poccuiickoit ®enepammu ot 30.09.2004 Ne 506 «O6 yrBepxkaenuu IlomoxkeHus o
OdenepanbHoii  HamoroBoil cimyxkOe» (CobOpaHue 3akoHOmaTenbcTBa Poccuiickoit
Oenepaunn, 2004, Ne 40, ct. 3961; 2017, Ne 15 (u. 1), ct. 2194), Ilonoxenuem o
Mexpaitonnor MPHC Poccum Ne 30 mno Cankrt-IlerepOypry, yTBep)KIECHHBIM
pyxoBonuteneMm YDOHC Poccun no Cankt-IletepOypry, npukazamu (pacnopspKeHHSIMU)
®HC Poccun, YOHC Poccunm mno Canxt-IlerepOypry (manee — VYmpasineHue) u
Nucneknnu.

11. Cpeumanuct 3a HEHUCIOJHEHHME WIM  HEHaJyleXKallee  MCIIOJIHEHUE
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH! MOKEeT ObITh IPHUBJIEYEH K OTBETCTBEHHOCTH B
COOTBETCTBUH € 3aKOHOAATENbCTBOM Pocculickon denepanun.
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IV. HepequL BOIIPOCOB, 10 KOTOPLIM CII€EHHUAJTUCT BIIPpAaB€ UJIH 00s13aH
CaMOCTOATEC/ILHO IIPUHUMATD YIIPABJICHYCCKHEC U HHBIC PCIICHUSA

12. Tlpm WuCHONHEHUU CIYKEOHBIX OOS3aHHOCTEH CIEIUATUCT BIIPaBe
CaMOCTOSITEILHO TPUHUMATH PEUICHHS 10 BOIIPOCAM:

M0 BOMPOCaM MPUMEHEHHUs 3aKOHOAATEIhCTBA O TOCYAAPCTBEHHON T'PayKTAHCKOMN
cityk0€ U TPYJ0BOr0 3aKOHOJIATEIbCTBA,

COOTBETCTBUS MPECTaBICHHBIX JOKYMEHTOB TPEOOBAHUSIM 3aKOHOATENIbCTBA, X
JIOCTOBEPHOCTH U TTOJHOTHI.

13. Ilpm wuCHONHEHHWH CIIY’)KEOHBIX OOS3aHHOCTEH CIEIUANUCT  00s3aH
CaMOCTOSTEIHHO TPUHUMATh PEUICHHS 0 BOIIPOCAM:

MOJATOTOBKM JIOKYMEHTOB B COOTBETCTBUM C BO3JOKEHHBIMH Ha Otaen
(GYyHKIMOHATBHBIMHU 00S3aHHOCTSMU;

COCTaBJICHWE TPOEKTOB TMPHUKA30B MO JMYHOMY COCTaBy M OCHOBHOU
NEeSITENbHOCTH;

COCTaBJICHHE TIPOCKTOB OTBETOB Ha OOpAIICHHUS TPaKIaH;

cocTaBJIeHHE TPadUKOB, TNIAHOB, MPOTOKOJIOB 3aCeIaHNil KOMHCCHH, 3aKITIOYCHNUH,
JOKJIaJIOB, OTYETOB, CITYKEOHBIX 3aITUCOK;

3aBepeHUE U BbIJIaya KOMHI IOKYMEHTOB B MpeEJiesiax CBOCH KOMITETEHIIUH.

V. IlepevyeHb BONPOCOB, 10 KOTOPHIM CNEIUAJMCT BIIpaBe WU 00513aH
Y4acTBOBATh NIPH NOATOTOBKE MPOEKTOB HOPMATUBHBIX MPABOBbIX AKTOB M (MJIH)
NPOEKTOB YNPaBJIeHYeCKUX U HHBIX PeleHuil

14. Cnernuanuct B COOTBETCTBUU CO CBOCH KOMIIETCHIIMEH BIIpaBE€ y4acTBOBATh B
MOJITOTOBKE (0OCYXKIEHUHM) TIPOEKTOB YIPABICHUECKUX U MHBIX PEIICHUH MO BOMpPOCcaM
BEJICHUS IeTTompou3BocTBa B OTene.

15. Cnenuanuct B ipejenax (pyHKIIMOHATHLHOW KOMIIETEHIIMN 00s13aH Yy4aCTBOBATh
B MOATOTOBKE (0OCYXIEHHM) TMPOEKTOB YIPABICHYECKUX ¢ WHBIX PEIICHUN 110
BOIIpOCaM:

rpaduka ornyckoB Otaena;

rpaduKoB, MJIAHOB, MPOTOKOJIOB 3aceJaHUil KOMUCCHUH, 3aKIFOUYEHUH, JTOKIIAJIOB,
OTYETOB, CITY>KEOHBIX 3aMHUCOK;

HOMEHKJIaTyphl aen OTaena,;

MHBIX aKTOB MO MOPYYEHUIO HauajabHuKa OTAena.

V1. Cpoku u npoueaypsl NOATOTOBKH, PACCMOTPEHHs NIPOEKTOB
yIpaBJIeHYeCKHX M HHBIX PelIeHUH, MOPAJOK COrJIACOBAHNUS U
NPUHATHUSA JAaHHBIX pPellleHn i

16. B cooTBEeTCTBUM CO CBOMMH JOJDKHOCTHBIMU OOS3aHHOCTSAMH CHEIHATHCT
MPUHUMAET PEWIEHHUS] B CPOKH, YCTAHOBJIIEHHBIE 3aKOHOJATEIbHBIMH MW HWHBIMHU
HOPMAaTHUBHBIMH NPABOBBIMU akTamu Poccuiickoit denepanuu.



VII. Iopsiaok ciay:ke0HOro B3auMoeiicTBusI

17. BzaumopeiictBue cnenuaiucrta ¢  (enepanbHbIMA — TOCYJapCTBEHHBIMU
rpakaanckumMu  cayxamuMua — WMucneknuu, Ynpasnenns u  OHC  Poccuwn,
rOCYJIapCTBEHHBIMM CIIY>KAIlIUMU MUHBIX TOCYJAapPCTBEHHBIX OPraHOB, a TAKXKE C JIPYTUMHU
rpaxjaaHaMi U OPTaHU3AIMSIMHU CTPOUTCS B pPaMKax JIE€JIOBBIX OTHOIIECHWM Ha OCHOBE
OOIIMX MPUHIUIIOB CIY>KEOHOTO TOBEACHUS TPAKAAHCKUX CIYXKAIUX, YTBEPKICHHBIX
VYkazom Ilpesunenta Poccuiickoit @enepanun ot 12.08.2002 Ne 885 «O6 yTBepKaeHUU
OOIIMX MPUHIIMIIOB CIY>KEOHOTO TOBEJAEHHUS TOCYAapCTBEHHBIX ciyxkamux» (CobpaHue
3akoHogarenbeTBa Poccuiickoit denepanuum, 2002, Ne33, ¢1.3196; 2007, Ne 13, c1.1531;
2009, Ne 29, ct1.3658), m TpeOOBaHUU K CIy’)KEOHOMY IMOBEIECHUIO, YCTaHOBJIEHHBIX
crateeii 18 denepanbHoro 3akoHa oT 27.07.2004 Ne 79-®3 «O rocymapcTBEHHOM
rpaxaaHckoil cimyx6e Poccuiickoit denepanun», a TakKe B COOTBETCTBUHU C HHBIMHU
HOPMAaTHBHBIMH MpPaBOBbIMH akTamMu Poccuiickoin @enepaun ©W  NpUKA3aMHU
(pacniopspxenusimu) @HC Poccun.

VIII. Ilepeyenn rocyiapcTBeHHbBIX YCJIYT, OKa3bIBaeMbIX
rpa:kaaHaM M OPraHU3aNUsIM B COOTBETCTBUH ¢ A IMUHUCTPATHBHBIM
perjiamentoMm DeepaibHON HATOTOBOI CITYKOBI

18. CienmammcT rocy1apcTBEHHBIC YCIYTH HE OKa3bIBACT.

IX. Iloka3aTenu 3¢ (peKTHBHOCTH U Pe3yJIbTATUBHOCTH
npodeccuoHAIbHON CJIyKeOHOH eI TeJIbHOCTH

19. DddexTuBHOCTF U Pe3yNbTaTUBHOCTh MPO(EecCHOHATBHONW —CITY:KEeOHOM
JESITENPHOCTH CIEIUAINCTA OIICHUBAETCS TI0 CIISAYIONUM TOKa3aTesIM:

BBITIOJTHAEMOMY 00beMy palboThl W HMHTCHCHMBHOCTH TpYyAQ, CIIOCOOHOCTH
COXpaHATh BBICOKYIO PabOTOCIIOCOOHOCTH B 3KCTPEMATBHBIX YCIOBHUAX, COOJIIOJICHHIO
CITY)K€OHOH TUCITUTIINHBI;

CBOCBPEMCHHOCTH M ONEPATUBHOCTH BBITIOJIHCHHUS ITOPYICHHIA,

KAaueCTBY BBITIOJIHEHHON pPabOThl (IMOATOTOBKE JTOKYMEHTOB B COOTBETCTBUHU C
YCTaHOBJICHHBIMH TPEOOBAHUSMH, TOJHOMY M JIOTUYHOMY H3JI0KEHHUIO MaTepuana,
IOPUJNYECKH TPAMOTHOMY COCTABJICHHIO JOKYMEHTA, OTCYTCTBUIO CTHJIMCTHYECKHUX U
IrpaMMaTHYECKUX OITHOOK);

npodeccHoHANbHOW KOMIETCHTHOCTH (3HAHHMIO 3aKOHOJATENBHBIX U HHBIX
HOPMATUBHBIX TPABOBBIX AaKTOB, MIMPOTE MPOQPECCHOHATBLHOTO KPYro3opa, YMEHHIO
paboTaTh C JOKYMEHTaMH);

CIIOCOOHOCTH YETKO OPTaHW30BBIBATH M TUIAHUPOBATH BBITIOJIHCHUE MOPYUYCHHBIX
3aJlaHui, YMEHHWIO pallMOHAIIBHO HCIIONB30BaTh pabodyee BpeMs, pacCCTaBIATh
IPHOPUTETHI;

TBOPUYECKOMY TIOJXOJy K PCIICHUIO TIOCTABJICHHBIX 3aJla4, aKTUBHOCTH U
WHUIMATUBE B OCBOCHUU HOBBIX KOMITBIOTEPHBIX U HH(POPMAIMOHHBIX TEXHOJIOTHM,
CIOCOOHOCTH OBICTPO aANTUPOBATHCS K HOBBIM YCJIOBHSIM U TPEOOBAHUSIM;

OCO3HAHHMIO OTBETCTBEHHOCTH 3a IOCJICJICTBUS CBOMX JICHCTBUU, MPUHUMAEMbIX
pelIeHuUI.
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