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JL015KHOCTHOM perjiaMeHT
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Mesxpaiionnoil uHcnekuuu PenepaibLHO HAJTOroBOM cayx0b1 Ne4(
no Pecnybsiuke bamkoprocran

I. O01ue moJ10KeHUA

1. JomxHOocTh (QenepaibHONM TOCYHapCTBEHHOW TIpakJaHCKOM ciyxObl (mamee -
rpakJaHCKasi Ciy»0a) crapuiero creunuanucra 3 paspsga obmiero otnena MexpaloHHON
uHcnekuuu DenepanbHoil HanoroBol ciayxkObl Ned) mo PecmyGnuke bamkoprocran (nmamnee —
CTapUIMil cHeuuanucT 3 pas3psia) OTHOCUTCS K CTaplied TIpymlne JOJDKHOCTEH TIpa)JaaHCKON
CIIy’kObI KaTeropuu “o0ecrevynBaroIne CIeIHaIUCThI .

Perucrpammonnsiii Homep (kom) momkHOCTH 1O Peectpy momxHOcTed (demepanbHOMA
rOCYy/IapCTBEHHOW TPakKIaHCKON chy»Obl, yTBep:kaeHHoMY Yka3zom Ilpesugenta Poccuiickoit
@eneparn ot 31.12.2005 Nel574 «O Peectpe nmomxHocTel (enepaibHOW IOCyIapCTBEHHOMN
rpakaaHcKou ciyxO0bm» - 11-4-4-090.

2. O6nacth TpodecCHOHATBFHON CIYXKeOHOH MAeATENIbHOCTH CTapIlero CHenuamucra 3
paspsaa:

VYmpasnenue B chepe apXUBHOTO JieTia U IEIONPOU3BOJICTBA.

3. Bun npodeccronanbHON CiIy>kKe0HOM NesSTENIbHOCTh CTApIIETo CreluanicTa 3 pa3psaa:
KommiekToBaHue u JOKyMEHTAlIMOHHOE 00eCTieYeHHEe yIPaBICHHUSL.

4. Ha3zHayeHne Ha JOJKHOCTh U OCBOOOXIEHHE OT JIOJDKHOCTH CTapIIero CHeluaiucra 3
paspsaa OCYHIECTBISIETCA HayalbHUKOM MexpailoHHo uHcnekiun denepaqbHON HAIOrOBOM
ciyx0b1 Ne40 o Pecniybnuke bamkoprocran (nanee - MHcneknus).

5. Crapmmii cnenmanuct 3 paspsijia HEMOCPEACTBEHHO MOTYMHSCTCS HAYaJIbHUKY OT/AeTIa.

1. KBaJII/I(l)I/IKaIII/[OHHbIe TpeﬁoBaHI/lﬂ AJIA 3aMEICHUA T0/I2KHOCTH rpamancxoifl CJ'ly)Kﬁl)l

6. Jlns 3aMerieHuss JOJDKHOCTH CTapllero chenuaiucra 3 paspsijia yCTaHaBJIHMBAKOTCS
cienyrolre TpeOoBaHus:

6.1. HanuuMe cpeaHero NpoQecCuoHaIbHOr0 00pa30BaHMUA.

6.2. Hanmmume 0a30BBIX 3HAHWHM: TOCYIApCTBEHHOTO s3bika Poccuiickonr denepamuu
(pycckoro s3pika), ocHoB Koncturynmuu Poccuiickoit ®enepauuu, HamoroBoro kojekca
Poccuiickoit @enepannu vacte 1, @enepanbroro 3akoHa ot 27.05.2003 NeS8-®3 "O cucreme
rocynapcTBeHHOH ciy0b1 Poccuiickoit @enepauun" denepanpHoro 3akoHa ot 27.07.2004 Ne79-
@3 " O rocynapcTBeHHOM IpaxaaHckoi cinyxoe Poccuiickoit @enepauun”, denepanbHOro 3akoHa
or 25.12.2008 Ne273-®3 «O mnpoTUBOJACHCTBUU KOpPpPYNLUMU», B 00JacTH HH(POPMALMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

6.3. Hanmnune npodeccnoHanbHbIX 3HAHHMA:

6.3.1. B cdepe 3akonomarensctBa Poccuiickoit @eneparuu:

1) ®enepanpHbiit 3akoH OT 25.12.200 Ne2-OK3 «O rocymapctBenHoM repbe Poccuiickoit
Denepanuny;



2) ®enepanbubiii 3aK0H 0T 10.01.2011 Ne63-D3 «O06 31eKTpOHHOM TOITUCKY;

3) denepanbublii 3akoH oT 22.10.2004 Nel125-®3 «O6 apxuBHOM nene B Poccuiickoit
denepanuny;

4) ®enepanbubiii 3akoH 0T 27.07.2006 Ne 149-®3 «O6 mHbopmanmu, THPOPMALUOHHBIX
TEXHOJIOTUSX U O 3aIlUTe UH(OpMALNY;

5) Vka3 Ilpesunenra Poccuiickoit @eneparuu ot 06.03.1997 Ne 188 «OO0 yTBepKIcHUU
HepevHs CBeIeHUI KOH(UICHIMAIBHOTO XapaKTepay;

6) Ilocranosnenue IlpaButenbctBa Poccuiickoit @enepauuu ot 15.06.2009 Ne477 «O0
yrBepxkaeHuH [IpaBui nenonpous3BoJcTBa B (eiepaibHbIX OpraHax UCIOJHUTENbHOM BIaCTHy;

7) Ilocranosnenue IlpaButenbctBa Poccuiickoit @enepanuu ot 22.09.2009 Ne754 «O0
yrBepxxaeHuH [TonoxkeHns o cucreMe MeXBeOMCTBEHHOIO AJIEKTPOHHOIO JOKYMEHTO000pOTaY;

8) INomoxenne o DenepanbHOW HAIOTOBOH Cityk0e, YTBEPKICHHOE ITOCTAHOBICHUEM
[IpaButensctBa Poccuiickoint @enepanun ot 30.09.2004 Ne506;

9) PernamenTt ®enepaibHON HAJIOTOBOM CIYXOBbI, yTBepkIeHHbIH nprkazom @HC Poccun
ot 15.02.2007 NeCAD-3-18/62;

10) Meroaunueckue peKOMEHAALMU IO pa3padOTKEe MHCTPYKLUUH IO JAEJIONPOU3BOJICTBY B
denepanbHbBIX OpraHax HCIOJIHUTENBHOW BJIACTH, YTBEP)KICHHbIE IpuKa3oM PocapxuBa oT
23.12.2009 Ne76;

11) 3akon Pecnybnuku bamkoptoctan ot 3 despans 2006r. No278-3 «O0 ApXUBHOM Jele
B PecrryOnke Bamkoprocrany;

12) «OcHoBHbIe MpaBuia padoThl apXUBOB opraHuzanuii» (M.,2002r.);

13) PexomeHnanuu no KOMIUIEKTOBAHHUIO, YYETY M OpPTraHU3alMd XPAaHEHUs AJIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B apxuBax opranmzanuii (BHUMJA, M.,2013);

14) I'OCT P6.30-2003 «YHupuuupoBaHHas cucreMa OpraHU3allMOHHO-PAaCHIOPSAUTEIbHON
JOoKyMeHTanuu. TpeboBaHus K 0()OPMIIEHUIO TOKYMEHTOBY;

15) T'OCT P7.0.8-2013 «Cucrema crtaHaapToB Mo uH(popMauuu, OUOIMOTEYHOMY U
u3JaTeabcKkoMy Aeny. Jleaonpon3BoACTBO U apXUBHOE JIETION;

16) Ilocranosnenue IlpaButensctBa Poccuiickoit @enepanuu ot 03.11.1994 Nel233 «O0
YTBEP)KJICHUM TOJIOKEHUS O MOpsAKe oOpalleHHusl co CIIyXeOHOH HMHpopMalie orpaHu4eHHOTOo
pacnpocTpaHeHus B ¢efepaibHbIX OpraHax UCIOJHUTENbHON BIACTHY;

17) ®denepanbhblii 3akoH 0T 02.05.2006 Ne59-D3 «O mnopsiike paccMOTpeHHs 0OparieHuit
rpaxaaH Pocculickon @enepanumy.

Crapumii criequanuct 3 paspsja JAODKEH 3HaThb MHbIE HOPMATHUBHBIE IMPABOBBIE aKThI U
CIIy’)kKeOHble JOKYMEHTBI, PEryJIHpyIOIIHe BOINPOCH], CBA3aHHBIE C O0JIACTBIO M BUJOM €ro
npodecCHOHATIBLHOM CITyKEOHOU e TeTbHOCTH.

6.3.2. Nnble npodeccroHaNbHblE 3HAHMS: MPABOBbIE OCHOBBI IMPOXOXAECHUS (eaepanbHON
rOCyJapCTBEHHON TIpaXKIaHCKOW CIyXObl, OCHOBBI yIpaBJIEHUS, OpraHU3allMM TpyJla u
JIEJIONPOU3BOJACTBA; (GOPMBI M  METOAbl PAbOTHI CO CpPEACTBAMH MAaccoBOM HH(OpManuu,
oOpalleHusMHU TpakJaH, MpaBujia JIE€JI0BOr0 3TUKETA; MpaBWiia U HOPMBI OXpaHbl TPy/Aa, TEXHUKU
0€30MacHOCTH M TMPOTHUBOIOKAPHOW 3alllUThl; CIYXEOHBIM pacrnopsiok MHcneknuu; nopsaok
paboThI co city)xeOHON nHpopMalKel; anmnapaTHoe U MPorpaMMHOe oOecrieueHne; BO3SMOXXHOCTH U
OCOOCHHOCTH TPHUMEHEHHUS COBPEMEHHBIX HMH(GOPMAIMOHHO - KOMMYHUKAIIMOHHBIX TEXHOJIOTUN
(maee - WKT) B rocymapcTBEHHBIX OpraHax, BKJIIOYas MCIIOJIb30BaHHE BO3MOYKHOCTEH
MEXBEIOMCTBEHHOTO  JJOKYMEHTOOOOpOTa; CHUCTEMBbl B3aMMOJAEWUCTBHUS C TpakJaHaAMH U
OpraHu3allUsIMM; YYETHBIE CHUCTEMbI, 00eCHeunBaloe MOJAEPKKY BhIMoNHEHHs DenepanbHOI
HAJIOrOBOM  CiIy’)k0Oil  OCHOBHBIX 3aJady M  (QYHKIMH; CHCTEMBl MEXKBEJOMCTBEHHOI'O
B3aMMOJICHCTBHS; CHUCTEMBI YIIPaBIEHHUS TOCYAapCTBEHHBIMH HH()OPMAIMOHHBIMU PECYpCaMu;
WH()OPMAITMOHHO-AHAIMTUYECKUE CHUCTEMBI, o0ecredynBaromue coop, oOpabOTKy, XpaHEHHE W
aHaIM3 JIaHHBIX; OOIIME BOMPOCHl B OOMacTu obecmedeHuss WHEPOPMAIMOHHON 0e30MacHOCTH;
MOPSAJIOK COCTABJIEHUS IJIAHOBO-OTYETHOM NOKYMEHTAllMU; CUCTEMbl XpaHEHUs U Kiaccu(UKaluu
ApXUBHBIX JJOKYMEHTOB.

6.4 Hannune QyHKIMOHATBHBIX 3HAHUM:



1) ueHTpanm3zoBaHHAas W cMelIaHHas GOPMBI BEICHHS ICIIONPOU3BOJICTBA;

2) cucteMa B3aMMOJCHCTBHS B PaMKaX BHYTPUBEIOMCTBEHHOTO M MEXKBEJIOMCTBEHHOTO
3JIEKTPOHHOTO JOKYMEHTO000pOTA.

6.5. Hamnune 06a30BBIX YMEHH: YMEHUE MBICIUTh CHCTEMHO (CTPAaTETHYECKH); YMEHHE
IUIAHUPOBaTh, PALUMOHAIBHO HCIOJb30BAaTh CIyXKeOHOEe BpeMs M JOCTUraTh pe3ysbTara,
KOMMYHUKAaTUBHbIE YMEHUS; YMEHHUE YIPABIATh U3MEHEHUSIMHU.

6.6. Hanmnmuue npodeccCuoHaIbHBIX YMEHHM:

pabotel B cdepe, COOTBETCTBYIOLICH HANpPaBICHUIO JCSATEIBHOCTH CTPYKTYPHBIX
HoJpa3/iesieHuil (CTpYKTYpHOIO IMOJpa3/eieHus1), ONEepPaTUBHOIO MPHUHATUS W peaau3allMd MHBIX
pPELIEHUI; TPOTHO3UPOBAHUSI OCIIEICTBUI CBOUX JICHCTBU;

B3aMMOJEHCTBUS C TOCYJApCTBEHHBIMM OpraHaMH M OPraHU3alUsMH, BEICHHUS IEJIOBBIX
[IEPErOBOPOB, MyOJIMYHOIO BBICTYIUIEHHUS, COCTABJIEHUS J1€JI0BOI0 IUChMa;

MIOJITOTOBKM NPOEKTOB HOPMATUBHBIX IPABOBBIX AKTOB, CIIy’KEOHBIX JOKYMEHTOB, cOopa,

CHCTEMaTHU3allii, UCIIOIb30BaHMs aKTYaIbHOW MH(OpMaIK, MPUMEHEHHST KOMITbIOTEPHOM

U ApYroy OpIrTEXHUKH;

paboTBI: ¢  BHYTPEHHUMH H  TNEPUPEPUHHBIME  YCTPOWCTBAMH  KOMIIBIOTEPA,
UH(POPMALIMOHHO-KOMMYHUKAIIMOHHBIMU ~ CeTAMH (B TOM 4ucie cC ceTblo VHTepHeT), B
OTIEPAIIMOHHON CUCTEME, B TEKCTOBOM PEIAKTOPE, C JIEKTPOHHBIMU TaOJIUIIaMH, ¢ 0a3aMH JIAHHBIX;

YIIPaBJICHUS 2JIEKTPOHHOM ITOYTOM;

MOJITOTOBKHM TIPE3EHTALMi, WCIONB30BaHUs TpaguuecKnXx OOBEKTOB B 3JIEKTPOHHBIX
JIOKYMEHTax;

BJIaJICHHE METOJUKOW COCTOSIHHS paboThI (eepaabHbIX OPraHOB MCIIOJHUTEIFHON BIACTH
[0 KOMIUIEKTOBAHHUIO M JOKYMEHTAllMOHHOMY O0€CIEUEHHIO; BEJCHUE LIEHTPAIM30BaHHOIO yueTa
JIOKYMEHTOB, HaxXOJSIIMXCS Ha BPEMEHHOM XpaHEHMM B OpraHax, BBICTYNAIOIIMX B KadecTBE
UCTOYHUKOB KOMIUIEKTOBAaHUS (peepabHbIX TOCYJapCTBEHHBIX AapXHWBOB, T'OCYAApPCTBEHHBIX
apxuBOB cy0BekTOB Poccuiickoii @enepanui, MyHUITUIATBHBIX aPXUBOB, a TAK)KE HAXOAIINXCSA HA
JITIO3UTAPHOM XPAaHEHUU B (peliepaibHbIX OpraHaxX UCIOIHUTEIBHON BIACTH U OpraHU3aLUsX.

6.7. Hanmuume (QyHKUMOHAIBHBIX YMEHUH: IpueM, ydyeT, oOpaboTka M perucTpauus
KOPPECIOHJIEHIIMH, KOMIUIEKTOBAHNUE, XPAHEHNE, YUE€T M HCIIOJIb30BAHUE APXUBHBIX JIOKYMEHTOB,
BbI/Iaya apXUBHBIX CIIPABOK, COCTABICHHE HOMEHKIIATYPbI €.

I11. lo/1skHOCTHBIE 00SI3aHHOCTH, IPABA U OTBETCTBEHHOCTh

7. OcHOBHBIE TIpaBa U 00S3aHHOCTH CTApIIEro CIEUalInCcTa 3 pa3psjia, a TAaKKe 3alpeThl U
TpeOOBaHUS, CBSA3aHHBIE C TPAXKTAHCKOHM CIIy:k00H, KOTOpbIE YCTAaHOBJIEHbI B €ro OTHOIIEHUU,
IIpelycCMOTpeHbI cTtaThsiMu 14, 15, 17, 18 denepanbHoro 3akoHa ot 27 nronst 2004 r. Ne 79-@3 “O
roCyJIapCTBEHHOM rpaxkaanckoil ciyxoe Poccuiickoit deneparun’™.

8. Crapmuii cnenuanict 3 pa3psjia OCyILECTBIISIET UHBIE NpaBa U UCIOIHAET 003aHHOCTH,
IIPEAYCMOTPEHHBIE 3aKOoHOAAaTeNbcTBOM Poccuiickoin denepanun, [lonoxkennem o denepanbHOU
HAJIOTOBOH ciyk0e, yTBEep)KJIeHHbIM NocTaHoBiIeHueM I[IpaBurtensctBa Poccuiickoit deneparyu ot
30 centsabps 2004 roma Ne506, monoxenuem 00 MHcmekuuu, yTBEp:KIEHHBIM PYKOBOAMTEIEM
YOHC Poccun no Pecnybnuke bamkoprocraH, mojoxkeHueM o0 oOIieM oTnene, MpuKa3zamMH
(pactiopspkerusimu) OHC Poccum, mpukazamu Ympasnenus DPHC Poccum mno PecmybOnuke
Bamkoptoctan (manee — VYmpasneHue), npukazamu VHCHEKIMH, TMOPYYEHHSIMHU DPYKOBOCTBA
Nucnekiumn.

B memax peanusanuu 3anad v (QyHKIMH, BO3JT0KEHHBIX Ha oOummii ornen MHcmekiuw,
CTapuIMil crienuainct 3 paspsaa o0s3aH:

8.1. ocymecTBiATe paboThl 1O JAesarenbHocTH Otaena, oOecrneyuBaTh BbIMOJIHEHUE
BO3JIO’KEHHBIX Ha OT/EN 33/1a4, COOJII0/1aTh HHCTPYKIUIO MO JEIONPOU3BOICTBY;

8.2. yuyacTBOBaThb B pa3palbOTKe KBApTaJbHBIX IJIAHOB pabOTHl OTAeNa M oOecleYuBaTh
BBITNIOJTHEHHE YTBEPKACHHBIX 1JIAaHOB;

8.3. MCHONHATH NOJKHOCTHBIE 0053aHHOCTH IO BeJIeHUI0 ApxuBa MHcnekum:
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- oOecrieunBaTh B COOTBETCTBUHM C YCTAHOBJIEHHBIM IIOPSIIKOM, IIPUEM, PETUCTPALMIO,
CUCTEMATH3AlMIO0, XPAHEHNE U UCII0JIb30BaHUE JOKYMEHTOB;

- IOATOTOBKA IOKYMEHTOB JJIs IIepejaun Ha LieHTpanu3oBaHHoe xpaHeHue B [IK «Apxusuncr
HAJIOTOBOT'O OpPIr'aHay», a UMEHHO:

MPM-05.04.01.02-2. (TII 103.06.02.02.0020) «KomrutekToBaHue Tap ¢ JOKYMCHTaMH Ha
OyMa)KHOM HOCHUTEJIEY,

HNPM-05.04.01.02-3. (TIT 103.06.02.02.0020) «IIepemaua B DKV «Hanor-Cepsuc»y ®HC
Poccun B PecniyOnmke bamkoproctan 1OKyMEHTOB Ha OyMa)KHOM HOCHTENEY;

- OKa3bIBaTh HEOOXOAMMYIO METOAMYECKYIO IIOMOIIb B IOJArOTOBKE U CAaye MaTepHalloB B
apxuB (B COCTaBJICHUH ONUCEH U (HOPMUPOBAHHH KOPOOOB);

- cocraBieHue onuceil (GpopMupoBaHre KOpoOOB) /Ui Mepefadl JOKYMEHTOB U3 TEKYLIEro
apxuBa MHcnekuuu Ha neHTpanu3zoBaHHoe XpaHeHue B Dumuman OKY «Hanor-cepsuc» ®HC
Poccuu B Pecnyonnke bamkoprocTan;

- MPOBOAUTH PabOTHl MO JKCIEPTH3€ HAYYHOW M MPAKTHUYECKOW HEHHOCTH apXHBHBIX
JIOKYMEHTOB, OTOOp MaTepHalloB Ha MIOCTOSIHHOE U BPEMEHHOE XpaHEHME, COCTABJICHHE aKTOB Ha
CIUCaHHE U YHUUYTOKEHUE MATEPUaJIOB, CPOKU XPAaHEHUS! KOTOPBIX HCTEKJIIN;

- MPOBEJICHHE NMPOBEPKU HAIWYMSI M COCTOSHHUS XpPaHEHUs JOKYMEHTOB «Jljis ciyxeOHOro
MOJIb30BaHUs» B apxuBe MHcnekumu, ¢ coctaBieHrneM AKTa nmpoBepku (He pexke yeMm 1 pas B 5 j1er);

- OCYILECTBJIATh OPraHU3alMio padoThl apXUBa, BKJIOYAsl IOATOTOBKY HOMEHKJIATYpHI Jel;

- OCYUIECTBJISATh KOHTPOJIb CBOEBPEMEHHOI'O IIOCTYIIJIEHUS B apXUB JOKYMEHTOB;

- OCYILECTBJISTh KOHTPOJIb 3@ COCTOSIHUEM JI€JI, CBOEBPEMEHHOCTBIO UX BOCCTAaHOBJICHUS U
3aMEHbl, COOJIIOJICHHEM B IOMEUICHUSX apXuBa YCJIOBHHM, HEOOXOAMMBIX [UIsl OOecreueHus
COXPAaHHOCTH IOKYMEHTOB;

- OCYILECTBJIATh IOMUCK JOKYMEHTOB II0 3alpoCy HaJOrOIUIaTeIbIIMKOB, I[OArOTOBKA
JIOKYMEHTOB I10 3aIIpoCy NPaBOOXPAHUTEIbHBIX OPraHOB;

- NIPOBOAUTH pPabOThl MO PACCTAHOBKE, XPaHEHWIO, (POPMUPOBAHUIO B Jejla TEKYIIUX
JIOKYMEHTOB OTZEJIa;

8.4. opopMIsATH OOJIOKKH JIeTl, B COOTBETCTBHH C MHCTPYKIUEH IO JEIONPOU3BOJICTBY, Ha
KaX/10€ 3aBEeJICHHOE HOMEHKJIATYpHOE JIeJI0 B O0IIeM OT/ElE;

8.5. cocraBisaTe [lmansl paboTs! apxuBa MHCTIEKINH;

8.6. coctaBnaTk [1nana paboThl skcniepTHON Komuccuu MHcnekmuy;

8.7. cocraBnsaTh I[IpoTOKONBI 3acemaHusi SKCIEPTHOW KOMHCCHH, HAa3HAYCHHOW MPUKA30M
HMHucnekuuu;

8.8. CBOEBpPEMEHHO IMPEACTaBIATh Ha cornacoBanue U yreepxaenue JIIK VYnpasnenus no
nenam apxuBoB PecmyOnmuku bamkoproctaH omuceil 1en MOCTOSIHHOTO CpPOKa XpaHEHHs U IO
JMYHOMY COCTaBY;

8.9. CBOEBpPEMEHHO COCTaBIATh U HAmNpaBiIsATh B ApxuBHbIA otnen I[lacmopr apxuBa
OpraHM3aliy, XpaHAIIEH YIPaBIEHYECKYIO IOKYMEHTAIIHIO;

8.10. ocymectBisaTh cOOp, (opmMupoBaHHE (HOIIIMBKA, HyMepalus) U CBOEBPEMEHHYIO
nepefady HaJOroBOW OTYETHOCTH  HAJOTOIUIATENBIIMKOB  (COTPYAHUKY OOIIEro  OTAena,
OTBETCTBEHHOMY 3a OTIIPaBKy IIaKeTa JOKYMEHTOB B HAJIOTOBBIM OpraH IO HOBOMY MECTY
HaXOXJeHus), B 1ensax ucrnonnenus npukaza @HC Poccum ot 13.06.2012 Ne MMB-8-6/37acn(@
«O0 opraHuzanudu paboOThl HAJOrOBBIX OpPraHOB NpU Iiepefadye JOKYMEHTOB POCCHMCKHX
OpraHu3alii, WHAUBUAYAJIbHBIX MpearpuUHUMaTened, (U3NYECKuX JIML, He SBISIOUIUXCS
WHAMBUIYaJTbHBIMU IPEIIPUHUMATENSIMHU, B UHOM HAJIOTOBBII Opran;

8.11. mpueM m JOCTaBKa JOKYMEHTOB W3 JApyrux yupexaeHuit (Oumman OKY «Hamor-
cepsucy ®HC Poccuu B Pecniybnmke bamkoprocTan, moura Poccnu u 1.11.);

8.12. ocymiecTBIATH BBHINIOJHEHNE (YHKIWH TI0 Tiepeade Ha IEHTPATM30BAaHHOE XPaHEHHE
nokyMeHTOB B ApxuBoxpanuiuiie Punuana OKVY «Hanor-Cepsuc» ®HC Poccun B Pecniybnuke
BamkoprocTan ¥ X MONMy4eHUs] U3 APXMBOXPaHWIMILA, yTBEepKAeHHBIX mpukazoM PHC Poccun
ot 01.09.2017 NeMMB-7-10/707@;

8.13. ocymecTBnsaTh B3aumojeiictBue Otaena ¢ ApyruMH oTAenamu MHcmekuuu, 1o
BOIIpOCaM. IMepelayd Ha LEHTPAJTU30BaHHOE XpaHEHHE JOKYMEHTOB B ApPXHBOXPAHUIIUILE H



ApXUBHOTO OOECIICUCHUS,

8.14. ydacTBOBaTH B cCeMHHapax VHCHOEKIMH IO OpraHM3ally JAEJIONPOM3BOJICTBA U
apXMBHOTO oOecHeveHus, B OpraHu3aluu MpoBeJeHHs MpodecCHOHaIbHOU yueObl pabOTHUKOB
Otpnena; o0yuyeHHH BHOBb MIPHHATHIX HAa pabOTy COTPYAHUKOB HaBbIKaM paboOThHI,

8.15. yyacTBOBaTh B MPOBEACHUU MPOBEPOK PAOOTHI OTBETCTBEHHBIX AEIONMPOU3BOAUTENCH
CTPYKTYPHBIX ToOJpa3jeneHuii MHchekuuu, Mo BOMPOCY OpraHM3aluu AEJONPOU3BOJACTBA U
aApXMBHOTO OOECIIeUYeHHUs B OTIENAX;

8.16. ocyIIecTBIATh IUHYIO CUCTEMY JEIIONPOU3BOJICTBA U JOKYMEHTOO0OPOTa, BKIIIOYAs
€MHBIN MOPSAAOK yueTa U perucTpaliy BXOASIIUX U UCXOISIINX TOKYMEHTOB;

- obecrieunBaTh dKCIuTyaTanuo u 6ezonacaocts CK3U;

- OCYIIECTBIIATH MIPHEM U 00pabOTKY IOKYMEHTOB B AJIEKTPOHHOM BHU/IE;

- OCYIIECTBIIATH paboTy B mporpamMmuoM komiuiekce COJ] UDPHC, DIPOST,

- obecrnieueHre 0OMEHa TEXHOJOTUYECKON HH(pOpMaIei;

- BECTH JICTIONIPOM3BOJICTBO B OTJIEJIE B COOTBETCTBUH C YCTAHOBJICHHBIM MOPSAKOM;

8.17. ocymiecTBIATh PErHCTPAIMI0 BXOIALICH KOPPECHOHICHIIMH MO 3JIEKTPOHHOU IModTe
(xpome Ynpasnenust ®HC Poccun no PecniyOnnke bamkoprocran):

- ¢ o0s3aTenbHbIM 3amoyiHeHueM B PK moms: «Xo[ MCIOMHEHUS», «OT KOT0», «TOM», «BU]T
JOKYMEHTay, «cyOBeKT PDy, «kpaTkoe conepxaHuey;

- ¢ 00s3aTeNIbHBIM MPOCTaBJICHUEM KOHTPOJIBHOTO Cpoka (C MPOCTaBJICHHEM IlTaMIa
«KoHTpomab»), pu HEOOXOAUMOCTH, B COOTBETCTBUU ¢ MHCTpYKIIMEH N0 IET0NPON3BO/ICTBY;

- oOs3arenbHOe mnpuMeHeHue Kraccudukaropa mpu perucrpauudud AOKyMeHTOB B BJ[
«Kannenspus 3I'», Bl «O0pamienus»;

8.18. ocymiecTBisATH pabOTy MO OTHPABKE HUCXOIANICH KOPPECHOHJIEHIIMU HAa OyMa)KHOM
HOCHUTEJIE B T.4. IUCEM Ha 3asBJICHUS TPAXKAAaH U HUCXOIIel KoppecronaeHmu ¢ rpudom «ICII»
(BbITIONIHAS TpeOoBaHUs Mo 3amuTe nHGopmammu padboTsl ¢ fokymeHTamu «/ICII»);

8.19. olecmeuuTh CBOEBpeMEHHOE apxuBupoBanue mokymeHtoB bJ[ C3J] HUDPHC
(BXOAAIIUX, UCXOAIINX ), TOJHBIA U KAYeCTBEHHBIN NIEPEHOC B apXUBHBIEC 0a3bl MIHCTIEKINH;

8.20. ocymecTBisaTh cOOp M 0000meHHe wWHpOpPMAIMK, HEOOXOAWMOW [UIS aHaIH3a
NeSITeIbHOCTH OTJIeNa, CTATUCTUYECKUX, U IPYIHX OTYETOB OTHECEHHBIX K BeZleHHto OTena;

8.21. B YCTaHOBJICHHOM TIOpSAKE OTBEYaTh HA THMChMa, (3alpPOCHI) CTPYKTYPHBIX
nojpasaenenuit uHcnekuuu, Ympasinenus @OHC Poccum no Pecnybnuke bamkoprocras,
OpraHu3aIni, TPAK/IAH;

8.22. crapmmii cnenuanuct 3 paspsaa Ha3HaueH OTBETCTBEHHBIM JIUIIOM:

8.22.1. - mo mepenade, OTMpaBKe CIEIHATBHBIX ACKIapanuii B AJIMHUHUCTPaTHBHO-
KoHTpoJabHOe ynpasieHne ®HC Poccun Ha nieHTpain30BaHHOE XpaHEHHE;

- obecrieunth B NP «KypHan ydera cnenuanbHBIX JEKIapariii» 3aHECEHHUE IS KaKI0i
CHelHalIbHOM JIeKIapaly HCXOAAIIEro HoMepa 1 IaTy COIPOBOJUTENHHOIO MUChMa, KOTOPBIM OHa
HarpasieHa B ®HC Poccuu;

- o0ecreunTh KOHTPOJIb I0CTaBKM KaKI0M crienuanbHoi neknapanuu B b/l «Mcxonsmue» B
neHTpanu3oBaHHblil anmnapar ®HC (B TedyeHue 15 paboumx nHelW KOHTPOIMPOBATH OTOOpakeHHE
UH(POPMALIUU O PETHCTPALIUU COPOBOIUTEIBHOIO MUChMa), peructpauuu B OUP;

8.22.2. - 3a BejeHWe ydera BBIAAYM TepOOBBIX OJAHKOB B CTPYKTYpPHBIC ITOJPa3/IEICHUS
WHcnekuuy, BO3BpAaT M YHUYTO)KEHHE HCIOPUYEHHBIX OJAHKOB (¢ 00s3aTeNbHBIM O(hOpMICHHEM
AKTa 0 CIIMCaHUH U YHUYTOKEHUU TepOOBbIX OJIAaHKOB);

8.22.3. - mo B3ammopeiicTBuro Mexnay Mucnekiueit u @ununanom OKY «Hanor-Cepsuc»
O®HC Poccun B PecnyOnuke bamkoproctan mnpu BbllOJIHEHMHM GYHKIOUE 1O Tepefade Ha
[EHTPAJIM30BaHHOE XpaHEHHE JIOKyMEHTOB B ApPXUBOXPAaHWIMIIE W UX TMOJYyYEHHUS U3
APXUBOXPAHUIINIIA, YTBEPKACHHBIX MpuKka3oMm Mucnekumeii ot 28.09.2017 Ne 09-12/227@;

8.23. oCyLIEeCTBIATh €KEAHEBHBIM MPOCMOTP MOCTYNUBIIUX (BBITPYKEHHBIX) IMHUCEM C
®enepalibHON cy)Obl TOCYJapCTBEHHOM peructpaunuu, kagactpa u kaprorpaduu (Pocpeectp) u
CBOEBPEMEHHOE JIOBEJCHUE /10 COOTBETCTBYIOIIETO OT/IENa;

8.24. npu HEOOXOAMMOCTH 00ECIICUUTh (B CITyd4ae OTCYTCTBHS OTBETCTBEHHOTO COTPYTHUKA):



- ucnonnenue 1.9 [pukaza 87 (oTnpaBisITh (ailyibl Ha BO3BPAT TOJBKO MPH HATMYUU BCEX
nonamnuceit), B coorBerctBuu ¢ [lpukazom ot 21.05.2014 Ne 09-05/115 «O ©Ha3HaueHUU
OTBETCTBEHHBIX JIMI] 1O OOMEHY 3JIEKTPOHHBIMU JOKYMEHTaMH MEXIy HaJOrOBbIM OpPraHOM U
VYnpasnennem @enepanbHoro kazHaueiicrsa rno Pecnyonuke bamkoproctany;

- cBOeBpeMeHHYIO rmepemady (mo peectpy chopmupoBanHoro cpeiactBamu COJI), B
COOTBETCTBYIOIIMNA OTJEJN 3apErMCTPUPOBAHHOIO BXOJSAIIETO JIOKYMEHTA, MOCTYIUBILETO C
Yupasneanss DHC no Pecriydnuke bamkoprocran ¢ momeTkoit «CurHanbHas HHGOpMAIIH,;

- pabory B mporpammaom komiuiekce DIPOST CA,

- pabory mo nmpuemy, o0OpabOTKe, pErucTpalud ¢ PaCHpPEAesICHUI0  BXOJALICH
KOPPECIIOHACHIINH, TIEpeiada Mo PeecTpy BXOIAIIUX JOKYMEHTOB B CTPYKTYPHBIEC MOJIpa3/IeiCHUs
Nucneknmm;

- JIOBEJCHHUE IMOYTHI 3aMECTUTENSIM HadalbHUKA MHCIEKIMY B COOTBETCTBUM C MPHUKA30M
Nucnekiuun ot 27.06.2016 Ne(09-06/133(@ «OO OTBETCTBEHHOCTH 3a JEJIONPOM3BOJCTBO H
opranm3anuio JokymeHroobopora B Mexpaiionnoi M®OHC Poccuu Ne4d) mo Pecmybnmke
bamkoprocrany;

- HampaieHue JokyMmMeHTOB cpenctBamu COJ-UDPHC, B coorBercTBUM C OJIaHKOM
pe3oonny 3aMecTuTeneil HayanpHuka MHcnekiuu B «KaHIensspuu OTAEIOB», C 3alO0JHEHUEM B
PK nong «Pe3onronusay,

8.25. BO BpeMsi OTCYTCTBHUSI OTAEIBHOTO TIPaXKTAHCKOTO CIIY)KAIllEro OTAeNa, B Ciydae
CITy’)keOHOH HEOOXOJIMMOCTH, BBIMOJHATh €ro (YHKIMH W WCIOIHATH €ro OOS3aHHOCTH, IO
MOPYUYEHUIO HAYallbHUKA OT/IeNa,;

8.26. oBbIIATH YPOBEHBb NPOPECCHOHATBHBIX 3HAHU,

8.27. o0ecneunTh CBOEBPEMEHHOE O3HAKOMIIEHHE C HOPMATUBHBIMU JOKYMEHTaMH,
uH(popMaLrel o JefCTBYIOEM 3aKOHO/1aTEIbCTBE;

8.28. oka3pIBaTh METOAMYECKYIO U MPAKTUYECKYIO MMOMOIIb CTPYKTYPHBIM MOAPA3ICICHUSIM
WNHcnekuu 1o npeaMeTy IesaTeIbHOCTH OT/IeNa;

8.29. obecrieuenne 5>(OPEKTUBHOCTH W PE3yABTATUBHOCTU JCSATENBHOCTH OTAENa IO
BBITIOJIHEHHIO TexHOoJornueckux mnpoiueccoB ®HC Poccuu;

8.30. oOecnedyeHue TOTHOTHI U  JOCTOBEPHOCTH  JaHHBIX, COJEpXKaIUXCi B
WH(OPMAIMOHHBIX Pecypcax, MoKa3aTeaeil OTYETHOCTH HAJIOTOBBIX OPTaHOB;

8.31. cBoeBpeMEHHOE BBISBICHHE W aHAIW3 pPUCKOB HApYIICHWH TpeOOBaHWA U

Hed((EeKTUBHON JEATENLHOCTH OTJeNla M0 BBIIOJHEHUIO TexHoJornyeckux mnpoueccos OHC
Poccuu;

8.32. cobmroath yCTaHOBICHHBIC TPEOOBAHMS 110 HHPOPMAITMOHHOH 0€301acHOCTH.

8.33. obecneunBaTh 0€30MACHOCTH AKCIUTyaTallMM, MCIIOJIB30BAaHUS U XPAHEHUS CPE/ICTB
KpunTorpaduueckoi 3amuThl MHGOpMaLUH;

8.34. ocyuecTBIATH BBINOIHEHHE TexHojoruueckux mnpoueccoB @HC Poccum npu
BHE/IPEHUH MPOTPAMMHOTO oO0ecredeHuss (B TOM YHCIE TPH TECTUPOBAHHM IPOTPAMMHOIO
oOecrieyeHus, pu NMPOBEACHNUN MUIOTHBIX MIPOEKTOB, MPHU MPOBEACHUN ONBITHON 3KCITyaTalluu U
BBOJIC B IIPOMBIIIUIEHHYIO SKCIUTYaTaIlMIO TPOrPAMMHOTO 00ecTIeYeHHs) U IpU OOHOBIICHHH BEPCHIA
IPOrPaMMHOTO  O0ECIIeYeHHUs, OKAa3bIBAIOIIEM BIUSHHE Ha BBIMOJIHEHHE TEXHOJIOTMYECKHX
npoueccoB ®HC Poccuu;

8.35. HHCTPYKTUPOBATh U KOHCYJIBTUPOBATh Ha pabOYMX MECTax COTPYAHHKOB MHcmekiuy,
B TOM YHCJIE TIPH CMEHE BEPCUH MPOTPaMMHOT0 00ECIIEYCHHUs M TIPH MOSBIICHHH BOIIPOCOB B XOJI€
BBINOJIHEHMS TexHoaornueckux npoueccos PHC Poccuu;

8.36. aHANMM3MPOBATh M CHCTEMATU3UPOBAThH MPOOJIEMBI B BBITOJHEHHH TEXHOJIOTUYECKHX
nporieccos PHC Poccun u uHbopmHpoBaTh 00 3THX MpoOiieMax C NPEAJIOKEHHSIMH 1O HX
YCTpaHEHUIO COTpyAHMKa MHCHeKnMu, Ha KOTOPOro BO3JIOKEHBI OOS3aHHOCTU OTBETCTBEHHOTO
TEXHOJIOTa;

8.37. cobmofaTh HAJOTOBYI0O M HHYIO OXpaHJIEMOM 3aKOHOM TailHbl B COOTBETCTBUHU C
Hanoroeim  komekcom Poccuiickoit  ®enepauuu, QenepaqspbHbIMM  3aKOHAMH UM MHBIMHU
HOPMAaTHUBHBIMU aKTaMH;



8.38. cTporo BBHINIOJHATH OCHOBHBIE OOS3aHHOCTH, OMNpEACNEHHbIE cTaThedl 15
®enepanbHoro 3akoHa or 27 utonsg 2004 roma Ne 79-®03 «O rocynapcTBEHHOM I'pa)<IaHCKOU
ciyx06e Poccuiickoit Deaepanumy».

8.39. cobumronate ciykeOHbI pacropsiiok MHcnekiuu, cobmoaaTh TpeOOBaHUS IO OXpaHe
TPyZAa, a TaKk K€ MPOXOAUTh OOyuyeHHe Oe30IaCHBIM METOAAaM M IpUEeMaM BBIIOJIHEHUs padoT,
MHCTPYKTAX MO OXpaHe TPyAa, CTAXKUPOBKY Ha paboyeM MecTe W MPOBEPKY 3HAHUH TpeOoBaHMI
OXpaHBbl TPYa;

8.40. mpaBMJILHO IPUMEHSTH CPEJCTBA MHAUBHUIYaTbHON U KOJJICKTHBHOM 3allIUTHI;

8.41. HeMmeIEHHO M3BEIATh CBOErO  HENOCPEJICTBEHHOTO WJIM  BBIIIECTOSIIErO
pYKOBOAMTENST O It0OOH CHTyallMl, YTrpOKalomIeH KHU3HU U 3J0POBBIO0 JIIOJCH, O KaKIOM
HECYaCTHOM CIlydae, MPOUCIIEAIIEM Ha MPOU3BOACTBE, MM 00 YXYALIEHHUH COCTOSIHUS CBOETO
3/I0pOBbsl, B TOM 4YHCJIE O TMPOSBICHUU IMPHU3HAKOB OCTPOr0 MPO(ECcCHOHATHLHOTO 3a00JIeBaHUS
(oTpaBneHus);

8.42. mpoxoauTh 00s3aTENbHBIC TPENBAPUTENbHBIE (IIPH TOCTYIUIGHUH Ha pPadoTy) U
HepuoIMvecKre (B TeUeHUE TPYAOBOH AEATEIbHOCTH) MEJUIIMHCKHE OCMOTPHI (00cIe10BaHus);

OcymiecTBiaATh MHBIE (QYHKIUH, TPEayCMOTpeHHbIe HamoroBbIM KOJEKCOM, 3aKOHAMHU H
WHBIMU HOpPMAaTHUBHBIMM IpaBoBbIMU akTamu Poccuiickoit ®enepaunn, ®PHC Poccun, YOHC
Poccun no Pecny6nuke bamxoprocran, Mexpaiionnoii UOHC Poccun Ne40 no PecnyOinke
bamkoprocran.

9. B nensix UCHOJHEHUS BO3JIOKEHHBIX JIOJKHOCTHBIX O0S3aHHOCTEM CTapluii CrIelHUaIiCT
3 paspsga uMeeT IpaBO: YdacTBOBATh B IPOBEIACHHUU IPOU3BOACTBEHHBIX COBELIAHMH;
B3aMMOJICHICTBOBaTh B Tpefenax cdepbl CBOCH JAEATEIPHOCTH M KOMIIETEHIIMA C OTIEIaMHu
WMHcnekuuy, 3ampaiivBaTh Yy HHMX, B YCTAaHOBJIEHHOM IOpsJIKE HEOOXOAUMBIE CBEICHHUS, BECTU
IIEPENUCKY B COOTBETCTBUU C JNEUCTBYIOIIEW MHCTPYKIIMEN 110 IEI0IPOU3BOACTBY; 3allpaliuBaTh U
HOJy4yaTh OT OTAeNnoB MHcrekuuu pekoMeHAaluu, NMPEeAIoXKeHUs U 3aKIIOUeHHs IO BOIpPOCaM,
OTHOCSIIMMCS K KomnereHuuu OTaena; BHOCUTH — IPEAJOKEHUS 10  COBEPLICHCTBOBAHMIO
nesrenbHocTH OT/ENa; TOTOBUTh JOKYMEHTBI, CBSI3aHHbIE € IeATeNIbHOCThI0 OTAena.

10. Crapmmii crienuanuct 3 paspsia OCYIIECTBIISIET WHBIE IMpaBa W HWCIOJHIET HHBIC
00513aHHOCTH, MPEIYCMOTPEHHBIE 3aKOHOAaTenbcTBOM Poccuiickoit deneparyu, MOI0KEHUEM O
®denepanbHON HAJOTOBOU CIIy»0€, yTBEp>KIEeHHBIM TocTaHoBieHneM [IpaButenscTBa Poccuiickoit
Oeneparun ot 30.09.2004 Ne506 «O6 yrBepxaenuun Ilonoxenuss o denepanbHoi HanoroBon
cnyx6e» (Cobpanne 3akoHonarenbcTBa Poccuiickoit deneparuu, Ne40, c¢1.3961; 2017, Nel5 (u.1),
¢1.2194), npukazamu (pacnopspkenusimu) @HC Poceunn:

- Ilpukaz MHC P® BI-3-28/96 ot 03.03.2003«O0 yTBEepKIEeHUU TMOpSJIKA JJOCTyNa K
KOH(pHIeHIIMATbHOI HH(OpMAIIMK HAJIOTOBBIX OPTaHOBY,

- Pacnopsikenne 116@ ot 30.08.2011 «O mepax mnosbimieHUS 3(pPeKTUBHOCTH PAOOTHI IO
0€30IaCHOCTH M MPEAYNPEXIECHUI0 KOPPYNIMOHHBIX M HHBIX NpPaBOHAPYIIEHUH B HAaJIOrOBBIX
opraHax,

- IIucemo ®HC Poccun 4-4-10/0051@ ot 04.08.2015 «O HampaBieHUM NPAKTUYECKUX
pexomennanuii «IIpakTuyeckue peKoMeHJaluu O MPUMEHEHHWH 3aKOHOoAaTeNnbCcTBa Poccuiickoi
@enepalii B LENAX HM3BATHSA y B3ATKOJATENs WJIM HMHOTO JHIA MUMYIIECTBA, IOJYyYEHHOTO B
pe3ysbTaTe Aayd B3SITKH, U JIMIICHUS 3THUX JIUL HE3aKOHHO MOJYYEHHBIX BBITOJI UMYILIECTBEHHOTO U
HEUMYILIECTBEHHOTO XapaKTepay;

- IIpukaz ®HC Poccuun MM-3-4/326@ ot 23.07.2008 «IlepevyeHb MOKYMEHTOB, IOJUICKAIIHX
yJIOCTOBEpeHHI0 TepOoBoii nevarsio depepaabHON HAIOTOBOW CIY)XObI B IIEHTPAJIBHOM armrmapare
DOHC Poccuny,

- Ilpukaz ®HC Poccun MMB-7-10/272@ ot 14.05.2014 «OG6 ytBepxkaenuu IlonoxxeHus o
MOPSJIKE U3TOTOBJIEHMSI, UCIIOJIb30BAaHUS U XpaHEHUsI ITeyaTel U ITaMIIOB B LIEHTPAJIbHOM ammnapare
®denepanbHOI HATOTOBOM CITY)KOBI M TEPPUTOPHATIBHBIX HAJIOTOBBIX OpraHax»,

- [Ipukaz ®HC Poccun MMB-7-10/262@ ot 02.07.2015 «O06 ytBepkaenuu Ilepeunst 10KyMeHTOB,
HOJUIeXKAINX  yJOCTOBEPEHHIO TIepOoBoil medathio DenepanbHOM  HAJIOTOBOH  CIyXObI B
nenTpanbHoM ammapate PHC Poccuny ¢ M”3BMEHEHUSIMU U JOTIOTHEHUSIMU,
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- IIpukaz ®HC Poccuu MMB-7-10/463 ot 25.07.2011 «O6 oOMeHe JHOKYMEHTaMH B CHCTEME
DenepanbHOI HATOTOBOM CITYKOBI»,

- [Tucemo ®HC Poccun EJI-4-3/21549@) ot 19.12.2011 «O mopsiake HarpaBiieHUs TOKYMEHTOB U3
TEPPUTOPUATBHBIX HAJOTOBBIX OPTraHOB B LIEHTPAIbHBIC alliapaTbl MUHUCTEPCTB, CIYXO0, areHTCTB
U B MHBIE (hefiepalibHbIe OPraHbl TOCYAApCTBEHHOM BIACTHY,

- [Ipuxa3z ®HC Poccun MMB-7-10/88@ ot 15.02.2012 «O06 yrBepx)acHuu [lepeuns: TOKyMEHTOB,
oOpasyromuxcs B festenpHocTd PerepanbHON HAJIOrOBOH i1y kOBbl, €€ TeppUTOPHATIBHBIX OPraHOB
U TOJBEIOMCTBEHHBIX OpraHM3alli, C YKa3aHUEM CpPOKOB XpaHEHUS» C H3MEHEHUSIMU U
JIOIIOJIHEHUSAMU,

- IImcemo ®HC Poccun HJI-4-10/3249@ ot 27.02.2013 «O6 oOMeHe HOKyMEHTaMHU OOJBIIOTO
o6bema o COJI ¢ uct. pecypca "dX"y,

- IIucemo ®HC Poccun 10-0-04/0121@ ot 15.08.2013 «O6 wHCIONB30BaHUM TEMATUYECKOTO
KJaccupukaTropa oOpaleHUi 1 3aIpocoB IpaX/iaH, OpraHu3aluil U OOIIECTBEHHBIX 00bEeIUHEHUI
®HC Poccuny,

- Ilpukaz ®HC Poccum MMB-7-7/53@ ot 17.02.2014 «O06 yrBepxkaenuun Pernmamenra
®denepalibHON HAJIOTOBOM CITYXKObI»,

- [Ipuka3z ®HC Poccun MMB-7-9/445@ 28.08.2014 O BHeceHMM U3MEHEHUN B
npukaz3 ®HC Poccun ot 29.06.2012 Ne MMB-7-9/466(@ «O06 yTBep)KacHUH WH(OPMAIMOHHOTO
pecypca «CocTosiHIE pacCMOTPEHHUS Ka00»

- IMucemo ®HC Poccum EN-4-2/12800@ ot 21.07.2015 «O06 oTCyTCTBUM HEOOXOAMMOCTH
UCIIOJIb30BaHUs OJaHKOB M OTTUCKOB IeyaTel Ha JOKYMEHTaxy,

- Pacnopspxenne ®HC Poccun Ne290@ ot 31.12.2015 «O0 otmpaBke JOKYMEHTOB Ha OyMakKHOM
HocuTele, 00pa3yroLuxcs B pouecce AesTeabHocTH PeiepaabHON HaJIOroBOM CiIyKObD»,

- IImcemo ®HC Poccunm AC-4-16-9626(@ ot 23.05.2017 «OO6 opranuszanuu 06e30yMakHOTO
JIOKYMEHTO000pOTa,

- IMucemo ®HC Poccum 10-0-04/0210@ ot 30.06.2017 «O peanuzanuu Ykaza I[lpesumenra
Poccuiickoit ®@epepaunn ot 17.04.2017 Nel7l «O MOHUTOPMHIE M aHAJIU3€ PE3YJIHTATOB
paccMoTpeHust oOpalieHU TpaxaaH U OpTaHU3aIui»,

- [Tpuka3z ®HC Poccun MMB-7-16/163@ ot 20.04.2015 «PernamMeHT opraHu3aliid BHYTPEHHETO
aynuta B denepanbHOM HAIOTOBOM CITYXKOE»,

- Iucekmo ®HC Poccun AC-4-16/728@ ot 17.01.2017 «O mapameTpax OLEHKH HaJeKHOCTH
CUCTEMBI BHYTPEHHETO KOHTPOJIS»,

- IIpuxa3z ®HC Poccun MM-7-6/728@ ot 31.12.2009 «OO6 ytBepxaenuu IlomoxeHus o
nopsiike oOpaimieHust co  CciaykeOHOW HHpOpMalMe OrpaHUYEHHOTO PAaCIpPOCTPAHEHUS] B
HAJIOTOBBIX OpraHaxy,

- [Ipuka3z ®HC Poccun MM-7-6/726(@ ot 31.12.2009 «OO0 yrBepxkaenuu Ilopsiaka ucnoab30BaHUS
AJIEKTPOHHBIX HOCUTENEH HH(OpMaIm,

- [Ipuka3z ®HC Poccunt MMB-7-10/459@ ot 21.07.2011 «O6 ytBepxknenun Ilopsinka oOMeHa
JOKYMEHTaMH, COJIepKaIlliMU KOH(UICHIINAIbHYIO0 HH(OPMAIIHIO»

- Ilpukaz @®HC Poccun MMB-7-4/6@ ot 13.01.2012 «O6 yrBepxnaenun Kouuenmuu
UHPOPMaLIMOHHOM Ge3omnacHocTH PeiepaabHON HAJOTOBOM CITyKObD)

- [Tpuxa3z ®HC Poccun MMB-7-4/69@ ot 11.02.2013 «O0 yrBepxkaenuu [lopsinka moakitoueHus
noJbp30Baresel K genepaabHbIM HHPOPMALMOHHBIM peEcypcaM U cepBUCaM, CONpPOBOXkaaeMbiM MU
®HC Poccun o IO »

[Tucemo ®HC Poccun 4-4-10/0068@ ot 14.12.2015 «O 3anpete JapuTh U NOIY4daTh HOJAPKU»,

- [Ipukaz ®HC Poccun MMB-7-16/132@ ot 14.03.2016 «O6 yTBep:kK/I€HUH OCHOBHBIX TOJIOKEHUIN
00 OCYIIECTBICHUN BHYTPEHHET0 KOHTPOJIS JAESITEIbHOCTH MO TeXHonorndeckum mnpoueccam OHC
Poccuny,

- [Ipukaz ®HC Poccum MMB-7-4/260@ ot 11.04.2011 «O6 yrtBepxnenun Konekca STHKH U
CIIy’)keOHOTO MOBEACHUS TOCYJApPCTBEHHBIX TPaXJAaHCKUX Ciyxamux PenepalbHON HalIOroBOH
CITYKOBI»,

- [Tucemo ®HC Poccum 4-4-10/0068@ ot 14.12.2015 «O 3ampeTe mapuTh U MOTy4IaTh MOIAPKI,



- IImcemo ®HC Poccum 4-0-11/0001@ ot 30.03.2016 «O wnHampaBiaeHuu HHGOPMAIMH TIO
IIPEIOCTABIEHUIO TOCYAAPCTBEHHBIM TIPaXKJAHCKUM CIYXKAIlUM €KETOJHBIX OIUIaYMBAEMbIX
OTILYCKOBY,

- IIpukaz @DHC Poccun MMB-7-4/540@ ot 10.07.2017 «O06 yTBepkICHUU TOPSAKA
NpeJCTaBICHUsT CBEICHHM O J0X0JaX, pacxojax, o0 HMYyIIeCTBE M  00s3aTeIbCTBAX
UMYIIECTBEHHOTO Xapakrepa B DeaepasbHOM HAJIOTOBOM ciayx0e M ee TeppUTOpHUaTbHBIX
OopraHax,

- [Ipukaz ®HC Poccun MMB-7-10/468@ ot 27.09.2010 «O6 nHPOPMALMOHHOM B3aUMOJICHCTBUI
ynpasneaniit ®HC Poccun o cyobsektam Poccuiickoit denepannu, MeKpEriOHATbHBIX HHCIIEKITHA
®OHC Poccun, nncnexkuuit ®HC Poccun 1o paiioHam, paiiloHaM B TopojiaxX, ropojam 6e3 palOHHOTO
JIeJICHU s, MHCIIEKIIUI MEeKPallOHHOTO YPOBHS CO CPEICTBAMU MAacCOBOW MH(MOPMALIUN»,

- IIpukaz ®HC Poccun MMB-7-6/635@ ot 24.12.2013 «O6 odunmansaom HHTEpHET-CaiiTe
®denepanbHON HAJOTOBOM CITYKOBI»,

- IIpuxkaz ®HC Poccun MMB-7-17/610@ ot 29.12.2015 «O6 yrtBepxkaenun Permamenra
OCYIIIECTBIICHUS MOHUTOPUHT A,

- Pacniopspxenne ®HC Poccun 351CI@ Ne28.02.2017 «O06 yTBepkKIeHUU BPEMEHHOT'O MTOPSIIKA
OpraHHu3aly BHYTPEHHETo aynuTa B denepaibHOil HaOroBoOM Ciryxoe»,

- Pacnopsuxkenne  ®HC Poccun 150@ ot 28.07.2016 «O moarotoBke MarepuaioB is
pykoBoautens denepanbHOIl HATOTOBOM CITYKObI»,

- [Ipuka3z ®HC Poccun MMB-7-10/25@ ot 22.01.2016 «O6 odopmiIeHHN U OTIIPaBKE CITY>KEOHBIX
nuceM B cucteMe denepaibHOIl HATTOTOBOW CITYKObI»,

- IIpukaz ®HC Poccun MMB-7-17/260@ ot 30.06.2015 «OO6 yTBepKICHUU TOpSIKA BEICHUS
JUYHOTO KaOMHETa HAIOTOIUIaTeIIbIINKAY,

- ITucemo ®HC Poccun 10-0-04/0029@ ot 25.02.2015 «OO aBTOMaTHYecKOM (HOPMHUPOBAHUU
Tenedonnoro crpaBounuka UOGHC»,

- [Ipukaz ®HC Poccun MMB-7-10/346@ ot 01.07.2014 «O6 yrBepxaeHur TUIIOBOW MHCTPYKIIMU
0 JENONPOU3BOICTBY B yrpaBienun denepaabHoi HAIOTOBOM Ciiy:k0bl 0 cyObekTy Poccuiickoit
®denepannv ¥ B MEXXPETHOHAIBHON WHCTIEKITNU DenepanbHON HAIOTOBOU CITY>KOBI»,

- Pacnopsoxenne @HC Poccun 166@ ot 16.09.2004 «O mopsjake HampaBlieHUs] JOKYMEHTOB M3
TEPPUTOPHUATIBHBIX HAJIOIOBBIX OPraHOB B IIEHTPAJIbHbIE aNapaTbl MUHUCTEPCTB, CIYkKO0, areHTCTB
U B MHBIE (hefiepalibHbIe OPraHbl TOCYAAPCTBEHHOM BIacTH»,

-  IMmcemo ®HC Poccum 18-0-09/000042@ ot 01.04.2004 «OO6 wucmonbp3oBaHUM (HAKCHMHUIIE
HOJINCK»,

- [Ipuka3z MHC Poccun BI'-3-18/38 ot 29.01.2002 «O wmepax 1O MOBBIIICHHIO 3(PPEKTHBHOCTH
JIOKYMEHTAIMOHHOTO 00eCTieyeHHs yIpaBIeHUs] HaJIOTOBOM CUCTEMBI,

- [Ipuka3z ®HC Poccun MMB-6-10/43@ ot 17.07.2014 «O6 yrBepxxaenun [IpaBun obecneueHus
(bopMeHHOM onex10i (enepaTbHBIX TOCYJapCTBEHHBIX T'PaKJAaHCKUX ciyxamux PenepaabHON
HAJIOrOBOH CITy>KOBbI, KOTOPBIM ITPUCBOEHBI KJIACCHBIE YMHBIY,

- Ilpukaz ®HC Poccun MMB-7-10/948@ ot 13.12.2012 «OG6 ytBepxkaenuu IlonoxeHus o
nopsiike oOecrieueHus: MyTeBKaMH B (eaepanbHble OMOKETHbIE JIe4eOHO-TPOPUITAKTHUECKHE
yupexaenuss PHC Poccuny,

- Ilpukaz ®HC Poccun MMB-8-17/65/ICTI@ ot 18.12.2015 «O06 yrtBepxkmenun Periamenra
paboThl coTpynHUKOB HanoroBbix opranoB ®HC Poccuu ¢ nnpopmannoHHbM pecypcoM "JInuHbIi
KaOWHET HaJIOTOIIaTeNIbIIUKA IJ1s1 (PU3UIECKUX JIUIT' ».

11. Crapmmii crenuanuct 3 paspsiia HECET OTBETCTBEHHOCTh 3a HEUCIOJIHEHUE  WIIH
HEHQ/JIe)Kalllee UCIOJHEHHE JOJDKHOCTHBIX —O0Si3aHHOCTEW MOXKeT ObITh TMPUBIEYEH K
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanny.

CormacHo nyHkTy 3 crateu 15 @enepanpHoro 3akoHa ot 27 uronsg 2004 r. Ne 79-®3 "O
rOCYy/IapCTBEHHOW TpakJaHCKoi ciyx0e Poccuiickoii ®enepanuu" B cioydae HWCIOIHEHUS
IPaXXAAHCKUM CITy>KallliM HEMPaBOMEPHOTO MOPYUEHHUS TPa)¥JTaHCKUM CIyXalluid W AaBIIUN 3TO
NIOPYYEHUE PYKOBOAMUTEIL HECYT NUCLMIUIMHAPHYIO, IPaXIaHCKO-IIPaBOBYIO, aIMUHUCTPATUBHYIO
WM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (pe/iepaibHbIMU 3aKOHAMH.
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11.1. HexkayecTBEHHOE UM HECBOEBPEMEHHOE BBIOJHEHUE BO3JIO)KEHHBIX Ha HEro
00513aHHOCTEH.

11.2. HecobmtoieHne 3aKOHOB M HHBIX HOPMATHBHBIX IMPABOBBIX akTOB Poccuiickoit
@Denepanuy, HOPMATHBHBIX MPaBOBBIX akToB MunH(uHa Poccun, npuKa3oB, pacHoOpsDKEHHH,
uHCTpyKIuid u  wmetonuuecknx ykazanuid @OHC Poccumn, YOHC Poccum mno PecnyOnuke
bamkoprocran, Mexpaitonnoit UOHC Poccun Ne 40 o Pecniyonuke bamkoprocran.

11.3. Pasrnammenue rocyjapcTBEHHOM TaliHbl, THOH MH(GOPMAIINH, CTABIIEH eMy U3BECTHOU
B CBSI3M C WCIOJHEHUEM JOJDKHOCTHBIX OOS3aHHOCTEW COCTOSHHE TPYJOBOM M HMCHOJHHUTEIbCKON
JTUCIUILIMHBI B OT/EJIE UHBIX TOJDKHOCTHBIX 00S3aHHOCTEH.

IV. IlepeyeHb BONPOCOB, 110 KOTOPBIM CTAPIIHMIi crienuaJ ucT 3 pa3ps/jia BIpaBe WK 00s13aH
CaMOCTOSITEJIbHO IPMHUMATH YIIPaBJIeHYeCKHe U HHbIe pelleHHus

12. Tlpu ucnoNHEHUN CIYX)EOHBIX O0S3aHHOCTEH CTApIINi CHEIUATUCT 3 pa3psaa BIpaBe
CaMOCTOATEJIbHO MPUHUMATh PEILICHUS 110 BOIIPOCAM:

12.1. opranmzamuu paboOTHl OTHENa MPH HWCIOIHEHHUH BO3JIOKEHHBIX Ha HEro 3aaad u
dbyHkmii, npenycmorpeHHsix [lonoxenuem 06 otaene;

12.2. BBINOTHEHUS PEIICHUH TI0 peau3anuy (YHKIIUH HAJIOTOBOTO aIMUHUCTPHUPOBAHHS,

12.3. peanu3zanuu 3akoHoaarenbcTBa Poccniickoit denepanuu, [Tonoxenus o PHC Poccun,
[Tonoxennem 06 YOHC Poccun no Pecnybnmke bamkoprocran, nopyuenuit Y®HC Poccun mo
Pecniy6mnuke bamkoproctan, [Tonoxxenus 06 Mucnekiuu.

12.4. obecnievueHuss COOJIFOJICHUS HAJIOTOBOWM WM WHOW OXpaHSAEMOW 3aKOHOM TaWHBI B
cooTBeTCTBUU ¢ HayoroBeiM KojaekcoMm, ¢eaepaibHbIMA 3aKOHAMH, WHBIMH HOPMAaTHBHBIMH
MIPaBOBBIMH aKTaAMU;

12.5. BO3HHKAIOUIMM TPH PACCMOTPEHHH 3asiBICHHUH, MPEIUIOKECHUH, Kalo0 TpaxkIaH |

IOPUAMYECKUX JIUIL;
WubIM Bomipocam, mpeaycMoTpeHHbIM [lonoxxennem o0 otaere.

V. IlepedyeHb BONPOCOB, 10 KOTOPBIM CTAPIINH CHEHAJNCT 3 pa3psiaa BIpaBe WK 00513aH
Y4YaCTBOBATH IIPH MOATOTOBKE MPOEKTOB HOPMATHBHBIX NIPABOBLIX AKTOB M (MJIH) IIPOEKTOB
yIPpaBJIeHYeCKHX M HHBIX pelleHH

13. Crapumii cneumanuct 3 paspsa B COOTBETCTBHUHM CO CBOEH KOMIIETEHIMEH BIIpaBe
y4acTBOBATh B MOJATOTOBKE (0OCYXAEHUN) CIETYIOIINUX MPOEKTOB:

13.1 HOpMAaTHUBHBIX  AaKTOB W YINpPaBJIEHYECKUX W HHBIX  pelIeHMH B  4acTu
METOJI0JIOTUYECKOT0, NH(POPMALIMOHHOTO U JPYTOoro o0ecredyeHrs MOoAroTOBKM COOTBETCTBYIOIMINX
JIOKYMEHTOB I10 BOIIPOCaM B COOTBETCTBUU C JOJPKHOCTHBIMU O0SI3aHHOCTSIMU;

MHBIM BOITPOCaM.

14. Crapumii cneumanuct 3 paspsia B COOTBETCTBUH CO CBOEW KOMIETEHIMEH 00s3aH
y4acTBOBATh B MOJATOTOBKE (0OCYXACHHUH) CIETYIOMINX MPOEKTOB:

14.1 monoxeHus 00 OTaelIe U HHCIEKIINH;

14.2 rpaduka OTHYCKOB I'pa)kIaHCKHUX CIY)KalllUX OT/IeNa;

MHBIX aKTOB 10 IOPYYEHHUIO HEMOCPEICTBEHHOIO PYKOBOJAUTENS U PYKOBOJICTBA MHCIIEKIMH.

VI. Cpoku 1 npoueaypbl HOATOTOBKH, PACCMOTPEHHUS MIPOEKTOB YNPaBJIeHYeCKHX U HHbIX
peleHn i, IOPAJAOK COIJIaCOBAHMSA U NPUHATHSA JAHHBIX pelleHHi

15. B COOTBETCTBUM CO CBOMMH JIOJDKHOCTHBIMH OOSI3aHHOCTSIMHU CTapIIui CIeNUaInCT 3
paspsiia TOPUHUMAET pELICHHS B CPOKHM, YCTAHOBIICHHBIE 3aKOHOJATEIIBHBIMU U HWHBIMHU
HOPMaTHUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepanum.
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VII. Ilopsaaok ciy:keOHOro B3auMoaeiicTBU s

16. BsaumopeiicTBue crapumiero coenuaiuMcrta 3 paspsga ¢ (eaepaibHbIMU
rOCYJapCTBEHHBIMHU TpakJaHCKuMu ciyxamumu Wucnekuuu, Ymnpasinenus P®HC Poccum mo
PecniyOnuke bamkopTocTaH, rocy1apcTBEHHBIMU CITYKAIIUMHU UHBIX TOCYJapCTBEHHBIX OPraHOB, a
TaK)Xe C JIPYTMMU TpakJaHAMH M OpraHU3AlMsIMH CTPOUTCA B paMKax JEJIOBBIX OTHOIICHHM Ha
OCHOBE OOIIMX MPUHLHUIIOB CIY)KEOHOTO MOBEACHUS TPAKIAHCKUX CIYXKAIUX, YTBEPKICHHBIX
VYkazom Ilpesunenta Poccuiickoit @enepanuu ot 12 aBrycra 2002 r. N 885 "OO6 yrBepkaeHHH
OoOLIMX TMPUHIUIOB CIYy)KeOHOro TMOBENEHUS TrocynapcTBeHHbIX —ciayxamux" (Cobpanue
3akoHoaarenbeTBa Poccuiickoit @enepannu, 2002, N 33, ct. 3196; 2007, N 13, cr. 1531; 2009, N
29, cr. 3658), m TpeboBaHMII K CIIY)KEOHOMY TIIOBEJCHHIO, YCTAaHOBJICHHBIX CTaThed 18
®enepanbHoro 3akona ot 27 utois 2004 r. N 79-03 "O rocynapcTBEHHON TpaXkIaHCKOH CIirykOe
Poccuiickoit ®Denepanuu”, KomekcoM HTHKM W CIy)KEOHOTO TIOBEACHHS TOCYIAapPCTBEHHBIX
rpaxnaHckux ciayxamux @denepanbHO HAJIOTOBOH CITyKOBI, yTBEpKICHHbIM mpukazom OHC
Poccun ot 11.04.2011 Ne MMB-7-4/260, a Takxe B COOTBETCTBUU C HHBIMH HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickoit @enepanuun u npukazamu (pacnopspkenusimu) ®HC Poccun.

17. CnyxeOHOe B3aMMOJEHCTBUE CTapIIero CHeHuanucTa 3 paspsjaa ompenessercs B
cootBercTBuU ¢ [lonoxkenuem 06 Nucneknuu, Ilonoxkenuem o0 otnene u mpenycMaTpUBaeT:

17.1 yyactue B MOATOTOBKE MPOEKTa €KEKBAPTAIBHOIO IUIaHA PabOThl M MPOTHO3HBIE
MOKa3aTeNN JIeATeNbHOCTH MHCeKkIy, a TakKe OTYETOB 00 MX HUCIIOTHEHUH;

17.2 ocymiecTBieHne CBOEH [eATEIbHOCTH BO B3aUMOJACUCTBUU C TEPPUTOPUATBHBIMU
opraHamMu (eepalibHbIX OPraHOB WCIIOJHUTEILHOW BJIACTH, OpraHAMH HCIIOJTHHTEIBHOW BIJIACTH
cyonexToB Poccuiickoit @enepainuiu, opraHaMid MECTHOTO CaMOYMPAaBIEHUSI U TOCYIAapPCTBEHHBIMU
BHEOIO/DKeTHBIME  (pOHIaMH, OONICCTBCHHBIMU OOBCIMHEHUSIMU, WHBIMH OpTaHU3alUsSIMH B
mpeJienax yCTaHOBJIEHHON KOMITETEHIUY;

WHOE B3aUMOJICIICTBHE.

VIII. Hepeqem, TroCyiapCTBEHHBIX YCJIYI, OKA3bIBAEMbBIX I'PAKAAHAM U OPraHvM3alusM B
COOTBETCTBUHU C A/AMHUHUCTPATUBHBIM PEriiaMEeHTOM (I)e}Iepa.]'[I)HOi/i HAJIOr0BOIi Cﬂymﬁbl

18. B coorBerctBum ¢ EauHBIM CcTaHZapTOM OOCTYXHBaHHS HAJIOTOIIATEIBIIUKOB,
yrBepxkaeHHbIM MpukazoM ®HC Poccun NeMMB-7-10/478@ ot 05.10.2010; anMuHUCTpaTUBHBIM
pernamenToM ®enepanbHON HAIOrOBOM CiIyKObl M B mpefenax (yHKIHOHAIbHOW KOMIETEHIIMH
CTapIInii CIENUAINCT 3 pa3psiia OKa3bIBAET CIEAYIOIINE TOCYJapCTBEHHBIE YCIIYTH:

18.1. OecrmatHoe wWHpOpMHpoBaHWME (B TOM 4HCI€ B TNHCbMEHHOH (hopme)
HAJIOTOIJIATENBIMKOB O AEHCTBYIOLINX HaJorax U cOopax, 3aKOHOJATEIbCTBE O HAlorax u coopax
U TIPUHATBIX B COOTBETCTBUM C HUM HOPMATHBHBIX NPABOBBIX aKTax, MOPSIKE HMCUUCIECHUS U
yIjaaThl HajJOroB M cOOpOB, MpaBaX U OOS3aHHOCTSX HAJIOTOIUIATENBIIMKOB, MOJTHOMOYMH
HAJIOTOBBIX OpPraHOB M MX JOJDKHOCTHBIX JIMI[; a TakKe IpeaocTaBieHHe (opM HaJoroBoOn
OTUETHOCTHU U Pa3bsACHEHUE MOPSAAKA X 3alIOJIHEHUS;

18.2. co3nanue ycioBUH Ui peau3aliy MpaB TPaKAaH, OPraHU3ali ¥ YIPSKICHUN Ha
o0)ajoBaHUE pelIeHuH (B TOM YHCIE€ HOPMATHBHBIX AaKTOB), NCHCTBUH WM Oe3aeicTBUS
HAJIOTOBBIX OPraHOB U UX JOJIKHOCTHBIX JIULL;

18.3. obecrnieueHre CBOEBPEMEHHOTO M MOJHOTO PACCMOTPEHUsS YCTHBIX U INHCbMEHHBIX
oOpallleHuii Tpak[aH, HaNpaBiIeHHs] OTBETOB Ha OOpalleHHs TpaxJaH B YCTaHOBJICHHBIN
3aKkoHo1aresbecTBOM Poccniickoit denepanuu Cpok.

IX. IToka3atenu 3¢ GpeKTUBHOCTH U Pe3yIbTATUBHOCTH NPO(PeCCHOHATBHOM CJIy:KeOHOI
AeATeJbHOCTH

19. 3ddexTuBHOCTE MpOodeccCHOHATBHON CTYKEOHOH NesTeNbHOCTH CTAPIIEro CIeUaIncTa
3 pa3psiia OIIEHUBAETCS IO CIAESAYIOIINM IMOKa3aTeIsIM:
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19.1. BemoaHsIEMOMY 00BEeMY paOOThI M MHTEHCUBHOCTH TPYJa, CIIOCOOHOCTH COXPAaHATH
BBICOKYIO  pabOTOCIIOCOOHOCTh B JKCTPEMAaJbHBIX  YCIOBHAX, COOJIOACHUIO  CIIy>KEOHOM
JUCIUILINHBI,

19.2. nenoctHOCTH 0a3 JAHHBIX;

19.3. cBOEBPEMEHHOCTH M ONEPATUBHOCTH BBITIOJHEHUS OPYUCHHUIA;

19.4. xadecTBY BBINOJHEHHON pPabOTHl (IIOJrOTOBKE JOKYMEHTOB B COOTBETCTBUU C
YCTaHOBJICHHBIMU TPeOOBaHUSIMH, MOJHOMY U JIOTHYHOMY H3JIOKEHHIO MaTepuaia, OpHUINYECKU
IrPaMOTHOMY COCTaBJICHHUIO JOKYMEHTa, OTCYTCTBHIO CTHIIMCTHUECKUX U TPAMMATHYECKUX OIITNOO0K);

19.5. mpodeccuoHaIbHOW KOMIETCHTHOCTH (3HAHMIO 3aKOHOJATCIBHBIX M HMHBIX
HOPMATHUBHBIX TPABOBBIX AKTOB, HMIMPOTE NMPO(ECCHOHAIBLHOTO KPYro3opa, YMEHHIO paboTarh C
JIOKYMEHTaMH );

19.6. cmocoOHOCTH YETKO OpraHM30BHIBATH W IUIAHUPOBATH BBIIOJHEHHWE MOPYYCHHBIX
3aJJaHUl, YMEHHIO pallMOHAILHO UCIIOJIBb30BaTh paboyee BpeMs, pacCTaBIsITh IPUOPUTETHI;

19.7. TBOpUECKOMY IOJXOAY K PEIICHUIO TIOCTABICHHBIX 33]1a4, aKTUBHOCTH U MHULIUATHBE B
OCBOGHHUU HOBBIX KOMITBIOTEPHBIX M HH(DOPMALMOHHBIX TEXHOJOTUH, CIOCOOHOCTH OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHSM U TPEOOBAHHSAM;

19.8. kadyecTBEHHBIM HCIOJHEHUEM JOJDKHOCTHBIX OO0S3aHHOCTEH, B COOTBETCTBUU C
JOJDKHOCTHBIM PErJIaMeHTOM, 10 BeIeHHIO ApxuBa VMHCIEKIMHN, B TOM YUCIIE TI0 KAYeCTBEHHOMY
B3aumoercteuo Mexay Mucnekumeir n @wmanom OKY «Hanor-Cepsuc» ®HC Poccun B
Pecnybnmke bamkopTocTaHn mpu BBIONHEHWH (GYHKIMKA MO Tepefade Ha LEHTPaIM30BaHHOE
XpaHEHUe JOKYMEHTOB;

19.9. obecmeuennss kadecTBa M CBOEBPEMEHHOCTH TIIONYYEHUS, PETHCTPAIMU BXOAIICH
KOPPECHOHICHIIUN U OTIPABKH MUCXOIAINX JOKYMEHTOB M0 AJIEKTPOHHOM nouTe MHcnekuuu;

19.10. oco3HaHHIO OTBETCTBEHHOCTH 3a MOCIICICTBUS CBOUX JCHCTBHIA.

HauansHuk ob1iiero otaena C.M.Mapramona



